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Emergency 
Numbers 


Alcoholics  Anonymous 426-9444 

Alcoholisnn  Hotline 524-7884 

Boston  Area  Rape  Crisis  Center 492-7273 

Boston  Police 911 

Bridge  Over  Troubled  Waters 227-7114 

Cambridge  Family  &  Children's  Service  876-4210 

Child  at  Risk  Hotline 1-800-792-5200 

Children's  Friend  &  Family  Service 

Society  of  Northshore 744-7905 

Children's  Protective  Service 227-2280 

Family  Service  Bureau 267-6289 

Massachusetts  General  Hospital 726-2000 

National  Runaway  Hotline 1-800-621-4000 

North  Shore  Council  on  Alcoholism 777-2664 

Office  for  Children 542-5420 

Peace  of  Mind  (Runaways)    1-800-231-6946 

Place  Runaway  House 536-4181 

Planned  Parenthood 492-0777 

Project  Place  Hotline 267-9150 

Salvation  Army 542-5420 

Samaritans  Suicide  Hotline 247-0220 

Traveler's  Aid  Society   542-7286 

YMCA 536-6950 

YWCA 536-9097 


Table  of  Contents 


Directory 

iv 

Message  from  the  President 

1 

Message  from  the  Dean 

2 

History  and  Philosophy 

3 

Student  Services 

5 

Admissions 

6 

Financial  Aid 

9 

Academic  Standing  Policy 

14 

Academic  Probation 

15 

Counseling  and  Placement  Services 

16 

Health  Services 

20 

Student  Activities 

21 

Student  Constitution 

22 

Code  of  Conduct 

35 

Grievance  Procedure 

36 

Confidentiality 

40 

Student  Rights  and  Responsibilities 

43 

Advising  System 

45 

Academic  Advisors 

46 

Committee  on  Academic  Standing 

48 

Recommendations 

Attendance 

50 

Tuition  and  Fees 

51 

DCE  and  Community  Services 

53 

Programs  for  Academic  Support 

56 

Academic  Calendar 

58 

RCC  Directory: 
Where  To  Go 
For  What 


Admissions— 203K 

H.  Bright,  Director 
R.  Quashie,  Staff  Asst. 
C.  Ervin,  Senior  Secretary 


To  complete  application  for  admission  to  RCC. 


Counseling  &  Placement    To  work  on  personal,  academic,  career,  transfer  issues; 


Services— 202K 

G.  Cody,  Counselor 

H.  Guran,  Counselor 

A.  Lugo,  Counselor 

J.  Richardson,  Counselor 

K.  Gomez,  Junior  Secretary 


to  register  for  job  placement  and  learn  job  search  skills; 

to  use  resources; 

to  withdraw  from  a  course  or  from  college. 


Financial  Aid— 210K 


A.  Ricciuto,  Director 

R.  Foxworth,  Assoc.  Dir. 

G.  Lynch,  Senior  Secretary 

C.  Concepcion,  Junior  Secretary 


To  apply  for  financial  aid,  submit  income  verification 
and  signed  Student  Aid  Reports; 
to  accept  award. 


Health  Services— 200A      For  health  treatment  and  information. 
R.  Mines,  Nurse 


Registrar— 202A 

R.  Arruda,  Registrar 
L.  Banks,  Senior 
Secretary 


For  change  of  course,  major  or  address;  to  request 
transcript  or  verification  of  student  status;  to  obtain  infor- 
mation about  grades,  academic  standing  or  procedures 
for  veterans. 


Student  Activities/  To  sign  up  for  a  club,  become  involved  in  a  sports  pro- 

Athletics — 206K  gram  or  initiate  an  activity 


S.  Smith,  Director,  Student  Activities 
R.  Baker,  Director,  Athletics 


Programs  for 
Academic  Support- 
1st  Floor  Kennedy 


To  obtain  tutorial  help  when  coursework  becomes 
confusing  or  difficult — or  before  that  happens. 


G.  Campbell,  Director 
L.  Morgan, 
Associate  Director 


Learning  Resource 
Center  (LRC)— 
Admin.  BIdg. 


To  locate  books,  periodicals  and  non-print  materials; 
to  study  in  a  quiet  area. 


M.  Bond,  Director 

T.  DiPace,  Ref.  Librarian 


A— 1st  &  2nd  fl. 

P.  Long  Ting,  Librarian 
B.  Tahmasian,  Staff  Asst. 
P.  Mosley,  Library  Aide 


A  —  Administration 
C  —  Collins 
H  —  Harvard 
K  —  Kennedy 
T  —  Tower 


Directory 


Location 

Telephone 

Faculty  Offices 

Business 

510K 

298 

Computer  Programming 

.  333H 

412 

Drafting 

555H 

427 

Early  Childhood 

111H 

437 

Electronics  Technology 

333H 

274 

English/Humanities 

310K 

267 

Language/ESL 

302A 

261 

Mathematics 

410K 

286 

Science 

610K 

280 

Secretarial 

555H 

428 

Social  Sciences 

444H 

154 

Administrative  Offices 

B.  Wolfman,  President    • 
M.  Whiting,  Dean  of 

102  A 

20i 

Student  Services 

202K 

389 

B.  DeVaughn,  Dean  of 

Academic  Affairs 

206A 

253,  254 

R.  Watson,  Dean  of 

Administrative  Services 

203A 

188 

Division  Chairpersons 

B.  Burgess 

304A 

272 

J.  DeJesus 

206A 

253,  254 

D.  Sawyer-Johnson 

304A 

273 

G.  Schiavone 

304A 

270 

Other 

Student  Government  Assn. 

205K 

Business  Office 

108A 

Bookstore 

Tower  2 

Cafeteria 

Tower  3 

Copy  Center 

103A 

Division  of  Continuing  Education 

11 OA 

IV 


A  Message  from 
the  President 


September  is  a  most  wonderful  time  of  the  year.  It  is  the 
beginning  of  the  school  year,  a  time  when  summer's  heat 
abates,  autumn  colors  explode  and  a  faint  chill  prepares 
us  for  falling  temperatures.  It  is  a  time  when  we  renew 
friendships,  swap  stories  of  vacations,  and  fall  into  com- 
fortable routines.  It  is  also  a  time  when  we  get  acquainted 
with  new  students  and  faculty.  It  is  truly  a  splendid  season 
of  the  year. 

Each  new  year  promises  to  be  the  best  in  the  College's 
life.  This  year  we  will  continue  to  celebrate  our  diversity, 
with  students  and  staff  of  all  ages,  from  many  countries 
and  cultures.  We  invite  all  of  Boston  to  celebrate  with  us, 
to  know  what  we  are  doing  and  appreciate  our  unique- 
ness. We  will  share  the  special  qualities  of  R.C.C.  with 
others  in  the  city  who  share  a  commitment  to  provide 
quality  educational  services  for  the  people  in  the  heart  of 
the  city. 

We,  the  R.C.C.  faculty  and  staff,  are  delighted  that  you  will 
be  with  us  for  this  very  important  year  in  the  life  of  the 
College.  1984-85  will  be  a  special  year,  for  all  of  us. 

Brunetta  Wolfman 


A  Message  from 
the  Dean 


Thanks  for  choosing  Roxbury  Community  College.  I  am 
particularly  happy  to  welcome  you  to  our  college  and  wish 
you  a  successful  stay. 

R.C.C.  is  a  special  place.  A  place  to  learn,  a  place  to 
make  new  friends,  a  place  to  explore  new  ideas  and 
create  opportunities  that  can  make  your  life  fuller  and 
richer. 

I  hope  you  take  advantage  of  all  that's  available. 

I'm  happy  you're  here  —  welcome 

Maxwell  G.  Whiting 


History  and 
Philosophy 


Roxbury  Community  College  first  opened  its  doors  in  1973 
and  enrolled  400  students.  It  was  housed  in  the  Grove 
Hall  area  of  Roxbury  in  a  temporary  facility  that  was 
formerly  an  automobile  showroom.  During  this  time  liberal 
arts  programs  for  non-traditional  students  were 
emphasized. 

In  1975  Roxbury  Community  College  moved  from  its 
Grove  Hall  site  to  424  Dudley  Street  in  the  lower  Roxbury 
area.  This  move  allowed  the  college  to  expand  its  pro- 
gram offerings  to  include  degree  and  1-year  certificate 
programs  in  the  burgeoning  technical  fields.  This  era  also 
saw  the  strengthening  and  expansion  of  many  college  ser- 
vices, such  as  the  expansion  of  the  library  into  a  com- 
prehensive Learning  Resources  Center. 

In  the  summer  of  1982,  Roxbury  Community  College 
moved  to  its  present  temporary  site  at  625  Huntington 
Avenue,  Boston.  The  College's  curriculum  has  grown  to  in- 
clude a  broad  spectrum  of  liberal  arts,  career  and 
technical  degree  and  certificate  programs  in  both  the  day 
and  evening  divisions.  Additionally,  the  Division  of  Continu- 
ing Education  offers  seminars,  workshops  and  courses  by 
cable  television  which  fill  the  needs  of  Boston's  residents 
and  its  industries.  These  programs  service  more  than 
2000  students.  Current  plans  project  the  completion  of  the 
college's  new  campus  in  the  middle  of  the  1980's.  These 
plans,  along  with  the  school's  intention  to  further  expand 
its  enrollment,  programs  and  services,  are  part  of  the  ef- 
fort to  continue  the  dream  and  promise  left  as  a  legacy  by 
the  founding  citizens  who  advocated  for  the  establishment 
of  a  community  college  in  Roxbury.  This  legacy  is  the 
commitment  to  provide  higher  education  opportunities  to 
all  citizens  in  the  Greater  Boston  area  with  a  special  em- 
phasis on  the  inner-city  neighborhoods  of  Roxbury/Mission 
Hill,  Dorchester,  Mattapan,  the  South  End  and  Jamaica 
Plain.  In  these  neighborhoods  live  nearly  all  of  Boston's 
Black  and  Hispanic  populations  as  well  as  a  number  of 
new  immigrants  from  the  Caribbean,  Central  and  South 
America,  the  Middle  East  and  Africa. 


Under  guidelines  established  by  the  Massachusetts  Board 
of  Regional  Connmunity  Colleges,  now  the  Board  of 
Regents,  the  Commonwealth  of  Massachusetts  and  Rox- 
bury  Community  College's  Board  of  Trustees,  an  open 
door  policy  of  admissions  exists  which  encourages  a 
special  kind  of  educational  mix.  This  open  door  policy  has 
fostered  a  unique  and  supportive  atmosphere  among  the 
R.C.C.  community,  and  has  encouraged  the  interacting  of 
previously  underserved  students.  Through  its  admissions 
policy  and  academic  support  services,  students  for  whom 
education  had  been  only  a  dream  are  now  being  drawn 
back  to  the  educational  mainstream. 

Roxbury  Community  College  strives  to  meet  the  needs  of 
the  inner-city  neighborhoods  of  Dorchester,  Jamaica  Plain, 
Roxbury,  the  South  End  and  surrounding  areas,  including 
Cambridge.  In  addition,  the  programs,  students  and  staff 
reflect  the  influx  of  newcomers  to  this  country  and  their 
needs  for  bilingual  education  services  be  they  from  the 
Caribbean,  Central  or  South  America,  the  Middle  East  or 
Africa.  This  cooperative  pursuit  of  members  of  local  com- 
munities and  countries  can  only  instill  a  greater 
understanding  of  one's  neighbors  and  their  cultures. 


Student  Services 


The  Division  of  Student  Services,  located  on  the  second 
floor  of  the  Kennedy  Building,  consists  of  a  nunnber  of 
supportive  offices  with  prinnary  concern  for  students'  non- 
academic  activities:  health  counseling,  student  activities, 
admissions,  records,  non-resident  student  affairs,  career 
planning,  financial  aid  and  related  services. 

The  Dean  of  Student  Services  is  responsible  for  the  over- 
all direction  for  departments  providing  services  which,  in 
addition  to  the  above,  provide  support  services  for  the  en- 
tire campus  and  community. 

The  responsibilities  of  the  areas  within  the  Office  of 
Student  Services  are  as  follows. 


Admissions 


The  Admissions  Office,  located  on  the  second  floor,  room 
203  of  the  Kennedy  Building,  is  responsible  for  all  ad- 
ministrative procedures  with  respect  to  admissions  to  the 
College,  including  liaison  with  high  school  guidance 
counselors,  community  college  personnel,  and  other  ad- 
missions officers  for  transfer  students,  and  admission 
standards  set  in  coordination  with  the  Dean  of  Faculty. 

The  Admissions  policy  of  Roxbury  Community  College 
reflects  the  philosophy  and  objectives  of  the  College,  in- 
cluding this  goal:  To  make  the  opportunity  of  higher 
education  available  to  every  citizen  of  Massachusetts  who 
desires  a  college  education.  Roxbury  Community  College 
is  an  open  admissions  institution  under  the  guidelines  of 
the  Board  of  Regents  of  Higher  Education  of  Massachu- 
setts. We,  therefore,  accept  for  regular  admission  all  ap- 
plicants who  have  earned  a  high  school  diploma  or  a  GED 
if,  in  the  opinion  of  the  Admissions  Director,  that  student 
has  the  motivation  and  maturity  needed  to  be  a  suc- 
cessful student  in  the  College. 

An  applicant  who  has  not  yet  received  the  GED  must 
schedule  an  appointment  with  the  Admissions  Director.  If 
your  acceptance  to  the  College  is  approved  before  you 
have  received  your  Certificate,  you  will  be  allowed  a  max- 
imum of  one  year  to  obtain  the  Certificate.  The  names  of 
any  students  who  fail  to  fulfill  this  requirement  will  be  sent 
to  the  Dean  of  Student  Services. 

An  interview  is  also  required  for  all  former  students  of  the 
College. 

For  other  applicants,  an  interview  is  not  required,  but  is 
strongly  encouraged. 

Please  read  and  respond  to  every  request  from  the  Admis- 
sions Office.  Usually,  materials  necessary  to  complete 
your  file  in  order  to  process  your  acceptance  are  being 
requested.  If  you  are  allowed  to  register  even  though  your 
file  is  incomplete,  it  is  your  responsibility  to  provide  the 
missing  documents.  The  names  of  students  failing  to  do 
so  will  be  turned  over  to  the  Dean  of  Student  Services  for 
possible  disciplinary  action. 


Admissions  is  your  primary  contact  office  until  after  Regis- 
tration. You  should  feel  free  to  write,  call,  or  visit  this  of- 
fice with  regard  to  any  matter  relating  to  your  application 
and  acceptance  to  the  College.  The  Admissions  Office 
does  not  verify  enrollment  of  in-state  students.  At  an  appli- 
cant's written  request,  we  do  verify  your  status  regarding 
application  or  acceptance  for  child  care,  AFDC,  employ- 
ment, or  other  purposes.  Only  after  registration,  of  course, 
can  your  enrollment  be  verified  by  the  Registrar.  Unless 
you  are  a  foreign  student,  you  will  probably  have  little  oc- 
casion to  visit  the  Admissions  Office  after  registration,  ex- 
cept to  complete  a  file  or  to  introduce  new  applicants  you 
wish  to  recommend. 

The  Foreign  Student  Advisor  is  the  Admissions  Staff  Assis- 
tant. All  matters  relating  to  immigration  requirements  and 
your  status  in  this  country  could  be  addressed  to  the 
Foreign  Student  Advisor.  The  Foreign  Student  Advisor  and 
the  Admissions  Director  are  the  only  individuals  who  may 
rule  on  policy  matters  affecting  foreign  students.  You  may 
have  your  enrollment  verified,  after  registration,  by  the 
Foreign  Student  Advisor.  Please  note  that  foreign  students 
must  register  as  full-time  (minimum  of  twelve  credits),  day 
division. 


International  Students 


The  Office  of  International  Student  Affairs  is  pleased  to 
welcome  the  International  Students  to  Roxbury  Communi- 
ty College.  R.C.C.  is  extremely  proud  of  the  diverse  na- 
tionalities represented  on  its  campus. 

We  realize  that  for  many  of  you  the  decision  to  come  to 
the  United  States  was  a  very  difficult  one,  but  only  you 
know  why  you  made  that  decision.  Education  is  your  first 
objective;  it  is  important  not  only  to  you,  but  to  all  those 
who  may  come  after  you.  We  ask  that  you  use  your  time 
and  money  wisely. 

The  Office  of  International  Student  Affairs  is  located  on 
the  second  floor,  Room  203  of  the  Kennedy  building.  Pro- 
cedures for  admissions  for  International  Students  and  in- 
formation regarding  concerns  relevant  to  International 
Student  status  may  be  obtained  from  this  office. 

R.C.C.  offers  you  a  variety  of  other  resources:  Academic 
Support,  Counseling  &  Placement,  Student  Government 
Association  and  cultural  clubs  and  associations  for 
students  of  Black  or  Hispanic  heritage.  It  is  your  respon- 
sibility to  take  advantage  of  all  that  is  available. 

We  hope  that  your  stay  at  R.C.C.  will  be  a  fruitful  and 
pleasant  one. 

Again,  welcome! 


Financial  Aid 


The  Financial  Aid  Office  is  responsible  for  the  tinnely 
disbursement  of  various  fornns  of  aid  to  assist  students 
with  their  educational  financial  needs.  The  aid  office  Is 
located  In  the  Kennedy  building,  Room  210. 

If  you  have  a  need  for  financial  assistance,  the  following 
procedures  are  required: 


Applications  Required 


— The  FAF  (Financial  Aid  Form)  which  is  sent  to 
Princeton,  New  Jersey  with  an  appropriate  fee. 
— The  R.C.C.  Application,  submitted  directly  to  the  Finan- 
cial Aid  Office. 


Documents  Which 
Must  Be  On  File  In  the 
Financial  Aid  Office 


— FAF  —  received  from  Princeton,  New  Jersey 
— R.C.C.  Application  —  received  from  the  student 
— I.V.  (Income  Verification)  —  received  from  the  student 
or  agency  (VA,  SS,  AFDC,  1040,  etc.) 
— SAR  —  received  from  the  student  (Pell  Grant  Student 
Aid  Report) 

— A  copy  of  your  Draft  Registration  Form  or  a  Certifica- 
tion obtained  from  the  Financial  Aid  Office  and  signed  by 
the  student  stating  that  they  are  not  eligible  for  the  draft 
and  why. 


Deadline 


— March  1  of  the  previous  Spring  for  campus-based  aid 
(SEOG,  CWS,  TW,  MSS)  (See  #4  for  definitions). 
— Pelt  Grant  deadline  is  March  of  the  academic  year  for 
which  they  are  applying. 


Programs 


— Pell  Grant  (no  acronym) 

— SEOG  —  Supplemental  Educational  Opportunity  Grant 
—CWS  —  College  Work  Study  (must  be  earned) 
— TW  —  Tuition  Waiver  (full  or  partial  tuition  Is  waived;  no 
money  is  exchanged) 

—MSS  —  Massachusetts  State  Scholarship  ($300  grant 
from  state) 

— HELP  —  Higher  Education  Loan  Program  (separate  ap- 
plication from  the  bank  is  required.  Maximum  amount  Is 
$2,500  per  academic  year) 


Eligibility 


— Must  demonstrate  financial  need  (as  per  FAF) 
— Must  be  a  citizen,  permanent  resident  (1-94,  1-551,  1-515, 
refugee,  etc.) 

— Must  be  full-time  (since  there  is  a  limited  amount  of 
dollars)  our  policy  is  to  fund  full-time  students  first;  half- 
time  students  qualify  for  Pell  and  HELP  only. 
— Must  maintain  Satisfactory  Progress  as  defined  in  the 
catalog. 

— Must  be  in  Good  Academic  Standing  as  defined  in  the 
catalog. 


Funding 


Students  will  be  funded  on  a  first-come,  first-served  basis. 
As  a  result,  even  though  one  has  applied  by  March  1st  the 
possibility  exists  that  funds  can  be  exhausted  prior  to 
funding  all  students  who  applied  by  the  deadline. 


Summer  Funding  Very  limited.  Students  may  utilize  the  unused  portion  of 

the  previous  year's  Pell  and  a  partial  HELP  (Federal 
Guaranteed  Student  Loan). 


Early  Registration  Anyone  can  register.  Registration  will  be  confirmed  for 

those  students  who  have  been  awarded  aid  by  August  15. 
(All  students  who  have  completed  their  financial  aid  folder 
and  show  eligibility  will  have  been  awarded  by  August  15.) 


College  Work  Study 
Program 


— Students  are  funded  on  a  first-come,  first-served  basis. 
— Minimum  wage  is  $3.35  per  hour  which  can  be  increas- 
ed in  increments  based  upon  a  request  to  the  Financial 
Aid  Office  stating  responsibility,  nature  of  position,  depen- 
dability, and  length  of  service. 

— The  amount  of  the  award  is  based  upon  need.  General- 
ly speaking,  everyone  receives  $400  per  semester. 
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Refund  Checks 


Refund  checks  are  generally  issued  between  the  3rd  and 
5th  week  of  classes. 


Part-Time  Aid 


Part-time  students  can  receive  a  Pell  Grant  only,  if  eligi- 
ble. If  a  student  drops  below  full-time  after  having  re- 
ceived aid,  s/he  will  be  considered  not  to  be  making 
Satisfactory  Progress  as  required  by  Federal  Guidelines 
and  defined  in  the  catalog. 


What  Happens  To  An 
Application  If  It  Is 
Received  After  The 
March  1st  Deadline? 


Since  financial  aid  funds  are  awarded  on  a  first-come, 
first-served  basis,  late  applicants  may  still  receive  aid,  but 
only  if,  after  funding  all  "on-time"  applicants,  SEOG  or 
CWS  funds  remain.  Keep  in  mind,  however,  that  there  is 
no  limit  on  Pell  Grant  funds  provided  students  apply  by 
March  of  the  academic  year  for  which  they  are  applying. 


How  Is  One  Notified 
If  Awarded? 


The  Financial  Aid  Office  will  send  you  an  award  letter  in- 
dicating how  much  aid  has  been  awarded  and  from  which 
aid  programs.  The  signed  award  letter  is  to  be  returned 
within  10  days  or  the  offer  of  aid  will  be  cancelled.  When 
the  signed  award  letter  is  returned  to  the  Financial  Aid  Of- 
fice, the  information  is  then  given  to  the  school's  Business 
Office.  The  Business  Office  will  subtract  the  tuition  and 
fees  from  the  total  aid  awarded  each  semester  and  issue 
a  refund  check  for  the  balance;  excluding  CWS  which 
must  be  earned. 


Remember  that  any  aid  awarded  will  be  based  upon  hav- 
ing registered  as  a  full-time  student  (12  credits  or  more). 
Aid  will  be  reduced  if  the  student  is  less  than  full-time. 
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Financial  Aid/Satisfactory  Progress 


Full-Time  Students* 


Semester 

1 

2 

3 

4 

5 

6 

Credits  Earned 

5-9 

18-21 

30-33 

42-45 

54-57 

60  + 

Grade  Point 
Average 

1.30 

1.44 

1.72 

1.90 

1.96 

2.00 

'Must  be  enrolled  in  12  or  more  credits. 


1.  Students  who  receive  aid  for  full-time  enrollment  (12  or 
more  credits)  and  complete  12  or  more  credits  are  con- 
sidered to  have  made  satisfactory  academic  progress. 

2.  Students  who  receive  aid  for  full-time  enrollment  and 
complete  only  9  credits  in  each  of  two  consecutive 
semesters  or  in  two  out  of  three  semesters  will  be  deter- 
mined not  to  have  made  satisfactory  progress.  Such 
students  will  be  allowed  to  enroll,  however  they  will  be  in- 
eligible for  financial  assistance  until  such  time  as  they 
complete  the  uncompleted  6  credits  for  which  aid  was 
disbursed  in  the  two  previous  semesters. 

3.  Students  who  receive  aid  for  full-time  enrollment  but 
complete  less  than  6  credits  will  be  deemed  not  to  have 
made  satisfactory  progress  at  that  time.  Such  students 
will  be  deemed  ineligible  for  financial  assistance  at  the 
end  of  that  semester  and  until  such  time  as  they  complete 
the  uncompleted  credits  for  which  aid  was  disbursed. 


Students  in  #2  above  will  be  advised  after  the  first 
semester  that  they  are  on  financial  aid  probation  (as  op- 
posed to  suspension)  and  that  failure  to  complete  12 
credits  the  following  semester  will  render  them  ineligible 
for  assistance.  Similarly,  in  the  event  that  they  do  com- 
plete 12  credits  for  the  following  semester  but  complete 
less  than  75%  the  next,  they  will  not  have  met  the  two 
out  of  three  semester  criteria  and  at  that  point,  the  end  of 
the  third  semester,  they  will  be  deemed  ineligible.  This  is 
designed  to  avoid  the  possibility  of  students  completing 
only  75%  of  their  credits  by  design. 
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Any  student  deenned  ineligible  may  appeal  the  initial  deci- 
sion to  the  Dean  of  Student  Services.  Successful  appeals 
will  be  comnnunicated  by  the  Dean  to  the  Financial  Aid  Of- 
fice in  writing  and  the  student's  eligibility  will  be 
reinstated.  Students  who  do  not  appeal  or  who  appeal  un- 
successfully will  be  reinstated  once  they  complete  those 
credits  which  they  originally  failed  to  complete.  Given  all 
of  the  above  criteria  it  appears  unlikely  that  anyone  would 
fall  more  than  6  credits  behind.  Thus,  working  toward 
reinstatement  of  one's  eligibility  should  not  be  particularly 
burdensome. 

The  above  examples  are  based  upon  full-time  enrollment. 
Of  course  if  a  person  enrolls  for  only  9  credits  and 
receives  a  3/4  time  Pell  for  example,  then  only  75%  of  9 
credits  are  expected  in  order  to  meet  the  criteria. 

Please  bear  in  mind  that  this  is  not  an  R.G.C.  imposed 
policy.  The  concept  of  satisfactory  progress  has  been  im- 
posed upon  all  institutions  nationwide  and  we  have  at- 
tempted to  be  as  lenient  as  possible  and  still  remain  in 
compliance  with  the  law. 

If  you  have  any  questions  concerning  the  policy  please 
contact  the  Financial  Aid  Office  in  210  Kennedy. 
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Academic 
Standing  Policy 


Dismissal 

Probation 

Good  Standing 

Credits           Lower  Upper 

Lower    Upper 

Lower   Upper 

Attempted        GPA      GPA 

GPA      GPA 

GPA      GPA 

00-16            0.00      1 

29 

1.30       1.69 

1.70       4.00 

17                            1 

32 

1.33       1 

71 

1.72 

18                            1 

35 

1.36       1 

72 

1.73 

19                            1 

38 

1.39        1 

74 

1.75 

20                            1 

40 

1.41         1 

75 

1.76 

21                            1 

43 

1  44        1 

77 

1  78 

22                             1 

46 

1.47        1 

78 

1.79 

23                            1 

49 

1.50        1 

80 

1.81 

24                             1 

52 

1.53        1 

81 

1.82 

25                             1 

55 

1.56        1 

83 

1.84 

26                             1 

58 

1.59        1 

84 

1.85 

27                             1 

60 

1.61         1 

86 

1.87 

28                             1 

63 

1.64        1 

87 

1.88 

29                             1 

66 

1.67        1 

89 

1.90 

30                            1 

69 

1  70        1 

89 

1.90 

31                              1 

69 

1.70        1 

89 

1.90 

32                            1 

69 

1.70        1 

89 

1.90 

33-                          1 

71 

1.72        1 

90 

1.91 

34                             1 

72 

1  73        1 

91 

1.92 

35                             1 

74 

1.75        1 

92 

1.93 

36                            1 

75 

1.76        1 

92 

1.93 

37                             1 

77 

1.78        1 

93 

1.94 

38                             1 

78 

1.79        1 

94 

1.95 

39                            1 

80 

1.81         1 

95 

1.96 

40                             1 

81 

1.82        1 

95 

1.96 

41                              1 

83 

1.84        1 

96 

1.97 

42                             1 

84 

1.85        1 

97 

1.98 

43                             1 

86 

1.87        1 

98 

1.99 

44                             1 

87 

1.88        1 

99 

2.00 

45                             1 

89 

1  90        1 

99 

2.00 

46                             1 

89 

1  90        1 

99 

2.00 

47                             1 

90 

1.91         1 

99 

2.00 

48                             1 

90 

1.91         1 

99 

2.00 

49                             1 

91 

1.92        1 

99 

2.00 

50                             1 

92 

1.93        1 

99 

2.00 

51                              1 

93 

1.94        1 

99 

2.00 

52                             1 

93 

1.94         1 

99 

2.00 

53                             1 

94 

1  95        1 

99 

2.00 

54                             1 

95 

1.96        1 

99 

2.00 

55                             1 

95 

196        199 

2.00 

56                             1 

96 

1.97        1.99 

2.00 

57                             1 

97 

198        199 

200 

58                             1 

98 

1  99        1  99 

2.00 

59                             1 

98 

1  99        1 .99 

2.00 

60                  1        1 

99 

—          — 

2.00         ' 

Oismisj 

sal 

Probatic 

)n 

GoodSta 

nding 
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Academic 
Probation 


A  student  remains  on  academic  probation  for  one 
semester.  At  the  end  of  this  time,  if  his/her  GPA  has  risen 
sufficiently,  probation  status  is  removed.  If  his/her  GPA 
has  not  risen  sufficiently,  he/she  continues  on  probation 
for  at  least  another  semester,  or  until  such  time  as  he/she 
builds  up  his/her  GPA  to  above  probation  level.  While  on 
probation  for  the  second  semester  the  student  will  be  in- 
eligible for  financial  aid.  A  student  on  probation  who  takes 
summer  courses  at  R.C.C.  may  request  his/her  academic 
status  be  reviewed  at  the  end  of  the  summer.  Students 
who  fall  below  the  probation  level  will  have  their  records 
reviewed  by  the  Academic  Standing  Committee  and  are 
subject  to  dismissal  from  the  college.  Dismissed  students 
are  not  eligible  for  readmission  for  one  year  or  one 
semester  plus  the  summer  session. 

The  purpose  of  academic  probation  is  to  encourage  the 
students  to  devote  more  time  and  energy  to  his/her 
studies  without  restricting  participation  in  college  ac- 
tivities. Students  on  probation  may  attend  social  and 
academic  functions,  may  participate  in  the  work-study  pro- 
gram, may  participate  in  intramural  athletics;  but  may  not 
act  as  representatives  of  the  college,  are  not  eligible  for 
intercollegiate  athletics,  must  resign  any  office  and  are 
not  permitted  to  participate  in  positions  of  responsibility  in 
the  extracurricular  activities.  The  Student  Services  staff 
and  the  faculty  in  their  roles  as  faculty  advisors  to  student 
organization  shall  have  the  responsibility  of  insuring  that 
this  policy  is  consistently  applied. 

Students  who  fall  below  the  minimum  level  in  their  first 
semester  will  not  be  dismissed.  Excessive  withdrawals  in- 
completes and  the  constant  repetition  of  courses  may  be 
subject  to  Academic  Review. 
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Counseling  and 
Placement 
Services  (C*a*p*s) 

The  primary  goal  of  Roxbury  Community  College's 
Counseling  and  Placement  Services,  located  in  Room  202 
Kennedy,  is  to  help  students  obtain  the  fullest  possible 
benefit  from  their  college  experiences.  In  order  to  meet 
the  variety  of  needs  of  our  diverse  student  population,  in- 
dividual and  group  counseling  is  available  for  students 
who  wish  to  work  with  a  counselor  on  a  short  or  long-term 
mutually  contracted  basis. 

If  students  would  like  to  raise  their  confidence  or  discuss 
issues  related  to  relationships,  feeling  anxious  or  depress- 
ed, adjustment  to  student  life,  family  and  single  parents' 
problems,  sexuality,  drugs/alcohol,  dealing  with  racism 
and  the  society  at  large  and/or  cross-cultural  communica- 
tion, the  Counseling  and  Placement  Service  will  address 
these  concerns. 

Other  ongoing  services  include: 


Transfer  Counseling 


Information  and  counseling  is  available  for  those  who 
seek  to  continue  college  after  Roxbury  Community 
College. 


Career  Planning  Career  Planning  is  available  for  students  who  are  unsure 

about  the  career  direction  they  will  pursue,  and  for  those 
who  want  more  information  about  a  career  already 
chosen.  Students  can  take  vocational  interest  surveys  to 
assess  their  interest;  they  will  explore  values,  skills  and 
abilities  and  do  further  research,  often  through  informa- 
tional interviews  and  reading. 


Placement  for 
Graduates 


Placement  for  graduates  includes  help  with  resume 
writing,  cover  letter  preparation  and  interviewing  tech- 
niques. Prospective  graduates  can  set  up  a  credential  file 
which  includes  a  resume  and  up  to  three  letters  of  recom- 
mendation. When  credential  files  are  complete,  graduates 
receive  assistance  in  setting  up  interviews. 
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Other  Placement  Other  placement  services  include  Career  Days  and 

Services  various  workshops  which  provide  career  information  and 

assist  students  in  learning  how  to  look  for  work. 


Career/Transfer 
Resources 


— College  catalog  collection  consists  of  bulletins  from  col- 
leges and  universities  throughout  the  U.S. 
— Job  Posting  system  includes  cards  on  the  bulletin  board 
which  refer  students  to  fuller  job  descriptions  in  the  job 
book. 

— Books  such  as  Opportunities  Series,  the  Occupational 
OutloolK  l-iandbook  and  VJIiat  Color  Is  Your  Parachute?  are 
books  in  the  C*A*P*S  resource  area. 
— SRA  Kit  is  a  pamphlet  file  containing  information  on  a 
wide  range  of  careers. 
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Bilingual  Services 


Pre- Admission 
Counseling 


Pre-admission  counseling  in  Spanish  for  prospective 
Hispanic  students  wishing  to  seek  counseling  prior  to  be- 
ing admitted.  The  Counselor  will  deal  primarily  on  educa- 
tional planning  and  personal  goal  setting.  If  the  student's 
decision  is  to  enroll  at  Roxbury  Community  College  then 
the  student  is  referred  to  the  Admissions  and  Financial 
Aid  Offices. 


Pre-Registration 
Orientation 


Pre-registration  orientation  meetings  in  Spanish  for  all  new 
students  are  usually  held  one  week  before  registration. 
The  information  given  covers  the  College  policies,  courses 
of  study,  registration  procedures  and  students  rights  and 
responsibilities. 


Individual  and  Group 
Counseling 


Individual  and  group  counseling  is  provided  in  Spanish  to 
assist  students  who  are  experiencing  personal  or  adjust- 
ment difficulties  which  may  interfere  with  academic  pro- 
gress at  the  College. 


Transfer  Orientation 


Transfer  orientation  in  Spanish  is  provided  to  help 
students  in  their  transitions  from  one  institution  to  another. 


Career  Planning  and 
Goal  Clarification 


Career  planning  and  goal  clarification  is  offered  in  Spanish 
to  help  Hispanic  students  clarify  and  plan  their  career 
goals  through  the  process  of  self-exploration,  testing  and 
decision  making.  The  Harrington-O'Shea  test  in  Spanish  is 
used  to  determine  interest  values  and  abilities. 


Freshperson  Seminar 


The  freshperson  seminar  is  conducted  in  Spanish.  The  bi- 
lingual counselor  has  developed  study  materials  in 
Spanish  in  order  to  help  the  students  improve  their  study 
habits. 
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Academic  Advising 


Follow-up  on  the  grades  is  done  at  the  end  of  each 
semester.  The  bilingual  counselor  works  closely  with  the 
academic  advisors  to  help  the  students  when  they  are  not 
showing  academic  progress. 


Extracurricular  and 
Cultural  Activities 


These  include  Hispanic  Week,  The  Latin  American 
Association,  etc. 


Summary 


The  Counseling  staff  consists  of  four  professional 
counselors,  one  being  bilingual,  and  a  secretary.  Students 
are  encouraged  to  see  counselors  by  appointment.  In  ex- 
ceptional cases,  however,  counselors  are  available  on  a 
drop-in  basis.  Services  are  strictly  confidential  and  are 
provided  to  students  without  charge  in  Spanish  as  well  as 
English. 


Health  Services 


The  Health  Service  office,  located  on  the  second  floor, 
Room  200  of  the  Administration  Building,  is  open  from 
8:30  a.m.  to  4:30  p.m.  Monday  through  Friday  during  the 
academic  year. 

Students,  staff  and  faculty  are  encouraged  to  make  use  of 
available  free  services:  evaluation  of  minor  illness  or  in- 
jury, counseling  on  health-related  problems  and  First  Aid 
emergency  care.  All  medical  records  and  services  are 
confidential;  no  information  will  be  released  without  writ- 
ten consent. 

Educational  programs  and  periodic  screenings  directed 
towards  prevention  are  sponsored  by  the  Health  service 
to  promote  personal  responsibility  toward  good  health. 
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Student  Activities 


The  College  recognizes  that  much  that  is  significant  in  the 
learning  process  occurs  outside  the  classroom.  The  Col- 
lege, through  the  Student  Activities  Office,  located  on  the 
second  floor,  room  206  of  the  Kennedy  Building,  provides 
a  comprehensive  program  of  student  activities  including 
sports,  clubs,  lectures,  dances  and  movies  which  are 
readily  available  to  you.  Each  activity  offers  an  opportunity 
for  student  to  experience  the  development  and  implemen- 
tation of  ideas,  and  simultaneously  receive  an  exposure  to 
others  with  varying  backgrounds  and  competence.  Your 
student  activity  fee  is  used  to  provide  all  student  activities 
and  many  student  services.  Also  located  within  the  office 
of  Student  Activities  are  the  offices  of  the  Director  of 
Athletics  and  the  Ombudsman,  who  assists  students  by 
mediating  legal  matters  which  relate  to  student  life  on  and 
off  campus. 


The  Student  Activities  Program  also  encourages  students 
to  develop  new  clubs  in  which  they  have  an  interest.  In 
order  for  a  club  to  be  entitled  to  use  the  name  of  the  Col- 
lege and  College  facilities,  it  must  receive  recognition 
from  the  Student  Government  Association.  Specific  pro- 
cedures for  this  recognition,  and  assistance  in  developing 
new  clubs  are  available  from  the  Director  of  Student  Ac- 
tivities. The  value  you  derive  from  your  student  activity  fee 
depends  on  how  much  you  choose  to  utilize  the  services 
and  attend  the  functions  which  your  fee  provides.  .    so 
develop  yourself,  enjoy  yourself,  and  become  involved! 
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Constitution  of  the 

Student 

Government 


The  Constitution  of  the  Student  Government  Association  of 
Roxbury  Community  College  (ratified  Spring  '83) 


PREAMBLE 


We,  the  students  of  Roxbury  Community  College, 
recognize  the  importance  of  the  pursuit  of  truth,  citizen- 
ship, education  and  encouragement  of  achievement  in  all 
areas  of  endeavor.  We  regard  and  prepare  social  and 
cultural  activities  and  further  our  interest  and  welfare;  we 
shall  promote  our  self  government  and  leadership.  We 
hereby  establish  this  constitution  to  create  a  viable  stu- 
dent government  which  will  represent  the  best  interest  of 
the  student  body  of  Roxbury  Community  College. 


ARTICLE  I 

Name  and  Location 


The  name  of  this  organization  shall  be  the  Student 
Government  Association  of  Roxbury  Community  College, 
hereafter  referred  to  as  the  S.G.A.  of  Roxbury  Community 
College.  R.C.C.  is  located  at  625  Huntington  Avenue, 
Boston,  MA. 


ARTICLE  II 

Purpose 


The  purpose  shall  be  to  investigate  and  represent  all  mat- 
ters pertaining  to  the  general  welfare  and  the  concern  of 
the  Student  Body  of  Roxbury  Community  College,  and  to 
provide,  through  this  organization,  a  practical  means  of 
rendering  services  in  community  affairs  and  to  assist  in 
maintaining  a  sound  educational  program  at  Roxbury 
Community  College. 


ARTICLE  III 

Student  Rights 


The  right  to  be  heard  and  considered  at  all  levels  of  the 
decision-making  policy  matters  of  direct  concern  to 
students:  Registration  Procedures;  Curriculum  Changes; 
Academic  Affairs;  Security  Procedures;  Student  Services, 
i.e.,  tutoring,  counseling,  health  services. 

The  right  to  hold  public  meetings  in  peaceful,  orderly 
demonstrations  and  to  post  notice  according  to  school 
policy. 

The  right  to  have  the  freedom  to  exercise  rights  of  citizen- 
ship, civil  liberties  or  constitutional  rights. 
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The  right  to  request  an  open  forum  for  mennbers  of  the 
campus  to  present  and  debate  public  issues. 

The  right  to  fair  and  equitable  procedures  in  the  event  that 
he/she  has  been  charged  with  violations  of  campus 
regulations. 

The  right  to  review  his/her  academic  and  personal  records 
upon  request. 


ARTICLE  IV 

Structure 


There  shall  be  nineteen  (19)  elected  representatives  of 
which  four  (4)  shall  be  elected  officers:  President,  Vice- 
President,  Secretary  and  Treasurer.  Two  (2)  representative 
slots  will  be  open  for  Freshman  and  evening  students, 
respectively.  Eleven  (11)  positions  will  be  left  open  for  at- 
large  representatives  of  which  one  (1)  shall  be  the  Student 
Trustee  Member.  The  Assistant  Treasurer  and  the  two  (2) 
Assistant  Secretaries  will  be  elected  from  within  the 
S.G.A.  body. 


The  duties  of  officers,  representatives,  term  of  office  and 
committee  members  shall  be  defined  in  the  by-laws  of  this 
constitution. 


ARTICLE  V  —  SECTION  I 

Election  Procedures 


Each  officially  registered  student  attending  college  level 
courses  and  having  a  student  I.D.  is  entitled  to  vote  for 
the  candidate  of  his/her  choice.  One  vote  shall  be  cast  for 
each  officer  or  representative. 


To  receive  a  ballot  each  student  must  register  with  the 
Election  Committee  member(s)  manning  polling  table(s)  at 
the  time  of  voting  to  avoid  duplication  of  ballots. 


ARTICLE  V—  SECTION  II 

Election  and  Member- 
ship Requirements  and 
Procedures 


All  candidates  who  will  run  for  Student  Government  of- 
fices must  have  at  least  a  2.8  (officers)  average  or  better 
and  a  2.0  (representatives)  average  or  better  for  the  cur- 
rent semester.  They  must  maintain  such  averages 
throughout  the  academic  year  in  which  they  are  elected. 
If  an  officer  or  a  representative  drops  below  the  assigned 
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average,  they  will  be  removed  from  office.  (If  the  Presi- 
dent drops,  the  Vice-President  will  then  move  up  and  take 
over  the  President's  duties.) 

Students  elected  to  S.G.A.  must  show  leadership  qualities 
and  express  a  sincere  desire  to  represent  the  student 
body  of  Roxbury  Community  College  fairly. 

An  official  Dean  of  Students  grade  sheet  must  be  obtained 
from  the  Dean  of  Students  Office  and  be  presented  to  the 
Election  Committee  seven  (7)  days  prior  to  election,  if  at 
all  possible. 

To  be  eligible  as  a  candidate  for  representative  only,  a 
student  must:  be  enrolled  at  least  half  time  (6  credit 
hours)  day  or  evening;  not  be,  or  not  have  been,  suspend- 
ed during  the  semester  in  which  election  is  being  held. 


ARTICLE  VI  —  SECTION  I 

Meetings  of  the 
Student  Government 
Association 


There  shall  be  four  (4)  regular  meetings  a  month  during 
the  academic  year.  Notices  of  all  meetings  shall  be 
posted  at  least  one  (1)  week  in  advance. 

A  quorum  of  the  S.G.A.  shall  consist  of  50%  of  its 
members  present  in  order  to  conduct  business;  vote  in 
legislative  procedures,  etc. 

All  format  meetings  of  the  S.G.A.  shall  be  open  sessions, 
unless  otherwise  specified.  A  formal  meeting  shall  take 
place  when  50%  of  the  S.G.A.  members  are  present. 

The  minutes  will  be  recorded  at  each  meeting.  Minutes 
shall  be  typed  and  posted  on  the  bulletin  boards  and  shall 
be  read  at  the  beginning  of  each  meeting  and  left  open 
for  corrections  and  additions.  A  copy  should  be  given  to 
or  placed  in  the  mail  box  of  each  member  and  advisor. 

Executive  sessions  shall  consist  of  officers  only.  There 
shall  be  an  Executive  session  of  the  S.G.A.  when  deemed 
necessary  by  the  President  of  the  S.G.A.  or  by  a  member 
of  the  Executive  Board.  Executive  meetings  should  be 
open  to  all  Student  Government  and  student  bodies. 
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At  least  two  (2)  faculty  advisors  must  be  in  attendance. 
Any  suggestions,  recommendations  or  business  discussed 
in  Executive  sessions  will  not  be  voted  on,  but  must  come 
back  to  the  S.G.A.  body.  Exception:  A  vote  can  be  taken 
on  whether  or  not  business  should  be  brought  back  to  the 
body.  No  legislation  can  be  determined  in  Executive 
sessions. 

Special  meetings  can  be  held  on  a  24-hour  notice.  Special 
meetings  of  the  S.G.A.  will  be  called  by  the  President  of 
the  S.G.A.  or  by  the  Vice-President  in  the  absence  of  the 
President.  However,  the  President  must  be  notified  of  the 
special  meeting. 


ARTICLE  VI  —  SECTION  II 

Conduct  at  Meetings 


All  members  and  persons  present  at  Student  Government 

Association  meetings  shall  abide  by  the  by-laws  of  this 

constitution  and/or  a  special  handbook  in  addition  to  the 

following  procedures: 

— Must  obtain  floor  before  speaking  by  recognition  of  the 

President  or  Vice-President  in  the  absence  of  the 

President; 

— Must  avoid  addressing  issues  until  they  are  properly 

brought  before  the  S.G.A.  as  a  motion; 

— Must  yield  the  floor  to  call  for  points  of  order; 

— No  irrational  behavior  in  argument; 

— Shall  avoid  disturbing  any  member  who  is  speaking  or 

has  the  floor. 


A  member  who  persists  in  conducting  themselves  in  this 
manner  will  be  asked  to  leave  the  meeting.  If  a  member 
shall  verbally  and/or  physically  refuse  to  be  escorted  from 
the  meeting,  the  President  shall  call  at  that  point  for  an 
Executive  session  of  the  S.G.A.  body. 

At  this  time  members  shall  discuss  member's  behavior 
and  if  deemed  necessary,  the  majority  shall  call  for 
removal  and  begin  impeachment  procedures. 


ARTICLE  VI  —  SECTION  III 


Voting 


Only  members  of  the  S.G.A.  will  be  permitted  to  vote. 
Members  who  are  known  to  have  a  conflict  of  interest  wil 
not  be  permitted  to  have  a  vote  in  the  decision  making. 
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— Voting  will  be  done  by  roll  call,  or  show  of  hands. 

— At  the  request  of  four  (2)  members  the  ballot  may  be 

secret. 

— The  student  body  of  R.C.C.  can  and  shall  have  the 

power  to  veto  any  decision  of  the  S.G.A.  by  student 

referendum. 

— The  President  shall  call  for  a  motion,  consensus,  then 

proceed  to  call  the  vote. 


ARTICLE  VI  —  SECTION  IV 

Attendance 


Attendance  at  all  meetings  is  mandatory,  be  they  general 
or  committee.  If  a  representative  or  officer  misses  two  (2) 
consecutive  meetings  without  notification  to  the  Secretary 
or  Assistant  Secretary,  or  without  a  reasonable  excuse, 
there  is  just  cause  for  removal  from  the  S.G.A.  Removal 
must  be  affected  by  a  majority  vote  of  S.G.A. 


A  leave  of  absence  may  be  granted  temporarily  for  no 
longer  than  a  period  of  five  (5)  consecutive  weeks  due  to 
illness. 


ARTICLE  VII  —  SECTION  I 

S.G.A.  Bulletin  Boards 
and  Mail  Boxes 


Members  shall  not  use  bulletin  boards  for  their  personal 
use.  Notices  of  all  regular  meetings  of  the  Student 
Government  Association  will  be  poasted  at  least  one  (1) 
week  in  advance  of  such  meetings  including  the  time  and 
place  of  said  meetings.  The  Secretary  and  his/her  staff 
assume  total  responsibility  of  the  bulletin  boards.  Each 
member  shall  have  a  mail  box  in  the  S.G.A.  office  where 
memos,  minutes  and  notices  can  be  placed.  Approval 
from  the  S.G.A.  must  be  received  before  any  notice  or 
sign  can  be  placed  on  S.G.A.  bulletin  boards.  These 
notices  must  be  stamped  by  S.G.A.  Any  unstamped  notice 
will  be  removed  by  S.G.A.  (All  informational  data  should  be 
forwarded  to  the  S.G.A.  membership  as  a  matter  of 
course.) 


ARTICLE  VIII  —  SECTION  I 

Standing  Committees 
of  the  Student  Govern- 
ment Association 


Standing  Committees  of  the  Student  Government  Associa- 
tion shall  be  as  follows.  Additional  committees  will  be 
created  as  the  need  arises. 
— Constitutional  Committee 
— Social  Activities  Committee 
— Awards  Committee 


26 


— Student  Handbook  and  Yearbook  Committee 
— Finance  and  Budget  Committee 
— Grievance  Committee 

Committee  functions  shall  be  defined  in  the  by-laws. 
— Membership  on  all  committees  shall  be  open  to  all 
members  of  the  general  student  body  of  Roxbury  Com- 
munity College. 

— All  committees  shall  consist  of  Student  Government 
members  as  well  as  members  from  the  general  student 
body. 

— Chairmanship  of  all  committees  shall  be  approved  by 
the  majority  of  the  S.G.A. 

— Duties  of  Standing  Committees  shall  be  defined  by  the 
by-laws  of  this  Constitution. 


ARTICLE  VIII  —  SECTION  II 

College  Standing 
Committees 


Students  have  the  opportunity  to  serve  on  all  college  com- 
mittees created  by  the  President  of  the  College. 
— The  majority  of  the  Student  Government  Association 
shall  appoint  representatives  from  the  S.G.A.  members  or 
from  the  general  student  body  to  serve  on  college  com- 
mittees. 

— Students  who  are  appointed  to  college  committees 
must  submit  a  written  report  to  the  Student  Government 
Association  at  each  scheduled  S.G.A.  meeting. 

— Standing  Committees  are  as  follows:  Accreditation, 
Academic  Affairs  and  Curriculum,  Facilities  and  Sites,  Stu- 
dent Affairs,  Faculty  Affairs,  Learning  Resource  Center. 


ARTICLE  VIII  —  SECTION  III 

Roxbury  Community 
College  Board  of 
Trustees 


There  shall  be  student  representation  on  the  College 
Trustee  Board.  The  student  who  serves  as  Trustee  shall 
report  to  Student  Government  on  a  monthly  basis  con- 
cerning board  meetings.  The  student  appointed  to  the 
board  must  represent  the  best  interest  of  the  student 
body. 


The  S.G.A.  Secretary  shall  post  a  notice  stating  that  the 
College  Trustee  Board  is  requesting  student  representa- 
tion. The  S.G.A.  body  shall  vote  on  student  candidates  and 
recommendations  will  be  sent  to  the  President  of  the 
college. 
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ARTICLE  IX  — The  Student  Government  shall  have  as  many  faculty  ad- 

Faculty  Advisors  visors  as  they  deem  necessary  to  assist  in  areas  where 

help  is  needed.  Faculty  advisors  shall  be  chosen  by  Stu- 
dent Government  only.  Each  advisor  must  be  given  written 
notice  of  appointment. 

— Each  advisor  must  submit  in  writing  his/her  commitment 
to  serve. 

— Faculty  advisors  must  attend  75%  of  S.G.A  meetings  or 
shall  be  asked  to  resign. 


ARTICLE  X  -  SECTION  I  Studeot  Activltics  funds  are  provided  as  a  treasury  for  the 

Student  Activities  Student  Government  to  aid  clubs,  organizations  and  stu- 

Funds  dent  activities.  Funds  will  be  expended  to  the  Finance  and 

Budget  Committee  of  the  Student  Government.  All 
organizations,  clubs  and  student  activities  must  submit  a 
yearly  budget  proposal  to  the  Finance  and  Budget  Com- 
mittee for  review  and  approval.  Finance  and  Budget  Com- 
mittee will  have  full  responsibility  in  allocating  all  Student 
Activities  Funds.  Budgets  must  be  submitted  by  last  day  of 
September.  All  allocations  must  be  approved  by  October 
15  by  the  Finance  and  Budget  Committee  and  reviewed 
by  the  Student  Government. 

Each  budget  report  must  contain  a  written  financial  re- 
quest stating  specifically  how  money  will  be  used. 

The  Chairman  of  the  Finance  and  Budget  Committee  will 
be  elected  by  the  Student  Government. 

Each  committee  must  submit  a  written  Financial  Request 
stating  specifically  how  the  monies  will  be  spent.  All 
monies  allocated  to  clubs,  organizations  and  student  ac- 
tivities shall  be  approved  by  the  Finance  and  Budgeting 
Committee. 

— The  anticipated  yearly  income  of  the  Student  Govern- 
ment shall  be  computed  on  the  number  of  registered 
students  times  the  activity  fee. 

— The  Treasurer  and  Finance  and  Budgeting  Committee 
shall  have  authority  only  to  requisition  for  checks  to  be 
issued  only  when  he/she  has  the  approval  from  the  S.G.A. 
majority  or  the  Finance  and  Budgeting  Committee  to  do 
so. 
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— Any  other  special  expenditures  shall  be  approved 
specifically  by  the  majority  of  the  S.G.A.  nriennbers. 
— No  person  shall  incur  any  debts  whatsoever  in  the 
nanne  of  the  Student  Government  Association  or  use  Rox- 
bury  Community  College  facilities  without  receiving  prior 
approval  from  Student  Government  and  the  President  of 
Roxbury  Community  College.  Anyone  disregarding  tliis 
Bylaw  shall  be  held  personally  responsible  for  the  amount 
of  debt  incurred  and  disciplinary  action  shall  be  taken 
against  any  person  who  violates  this  rule. 
— According  to  the  Bylaws  of  the  Commonwealth  of 
Massachusetts,  the  President  of  the  college  is  responsible 
for  all  association  funds.  His/her  signature,  or  that  of 
his/her  designee,  will  be  required  for  all  expenditures 
along  with  the  signature  of  the  President  and  Treasurer  of 
Student  Government.  No  other  signatures  are  required. 


Clubs  and 
Organizations 


ARTICLE  XI  —  SECTION  1  There  shall  be  only  one  Student  Government  Association 

at  Roxbury  Community  College.  All  others  must  be  clubs, 
organizations,  student  unions  and/or  committees.  All  par- 
ties bearing  the  name  and/or  using  facilities  of  Roxbury 
Community  College  shall  conform  to  the  guidelines  stated 
in  this  constitution,  i.e.,  submitting  reports  to  Roxbury 
Community  College  Student  Government  Association 
Board  meetings.  All  clubs  and  organizations  must  submit 
an  annual  report  to  S.G.A. 


The  Student  Government  Association  is  willing  to  assist 
any  student  group  in  forming  a  club  or  organization.  Cer- 
tain conditions  must  be  met  as  outlined  in  the  by-laws  of 
this  constitution  under  Clubs  and  Organizations.  All  clubs 
and  organizations  must  send  at  least  one  representative 
to  S.G.A.  meetings  or  they  will  not  be  financed  or 
recognized. 
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ARTICLE  XI  —  SECTION  II 

Organization  of  Clubs 


Any  student  desiring  to  fornn  a  club  or  organization  or  to 
conduct  activities  at  R.C.C.  must  apply  for  and  receive  ap- 
proval from  the  S.G.A.  before  they  can  initiate  or  conduct 
any  activities.  Standards  for  approval  of  all  clubs  and 
organizations  are  set  by  the  President  of  Student  Govern- 
ment and  Social  Activities  Committee. 


All  organizations  and  clubs  will  comply  with  regulations 
duly  imposed  by  the  Student  Activities  Committee,  the 
Constitution  of  the  S.G.A.  and  the  President  of  S.G.A. 

Clubs  and/or  Organizations  seeking  recognition  and  ap- 
proval must: 

— State  their  objective  and/or  intentions 
— Establish  a  tentative  organization 
— Hold  preliminary  meeting(s) 

— Must  submit  to  Social  Activities  Committee  a  Constitu- 
tion or  By-laws  of  the  proposed  organization  and  a  Petition 
signed  by  interested  persons  expressing  a  desire  to 
establish  a  club  or  organization.  The  Constitution  or  By- 
laws and  the  Petition  submitted  must  specify  the  name  of 
the  organization,  the  purpose  of  the  organization,  the 
benefit  to  the  student  body,  and  a  proposed  budget  which 
will  be  referred  to  the  Finance  and  Budgeting  Committee 
after  the  SAC  and  the  President  of  S.G.A.  has  approved 
the  club  or  organization.  (See  By-laws  for  procedure.) 


ARTICLE  XII  —  SECTION  I  — This  Constitution  shall  become  effective  upon  an  affirm- 

Ratification  and  ative  vote  by  the  majority  of  the  Student  Government 

Amendments  Association. 

— Proposals  for  amendments  to  this  Constitution  must  be 
submitted  in  writing  to  the  Student  Government  indicating 
the  exact  wording  to  be  changed,  if  any,  and  the  exact 
wording  to  be  added,  if  any. 

— Further  amendments  to  the  constitution  shall  be  approv- 
ed by  a  majority  of  the  S.G.A.  providing  that  the  proposed 
amendments  are  posted  on  the  bulletin  boards  at  least  six 
(6)  days  prior  to  voting  for  ratification  to  the  Constitution. 
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By-Laws  to  the  Constitution 


By-Laws  to  the  Constitution  of  the  Student  Government 
Association  of  Roxbury  Community  College 


Duties  of  Officers 

President 


— It  shall  be  the  duty  of  the  President  to  conduct  all 
meetings  of  the  Student  Government  Association. 
— S/he  shall  also  assume  the  responsibility  for  proper  ad- 
ministration of  Student  Government  business. 
— The  President  will  chair  and  conduct  all  meetings  of  the 
general  student  body. 

— The  President  must  attend  all  meetings  upon  the  re- 
quest of  the  S.G.A. 

— S/he  will  arrange  for  the  Secretary  to  post  copies  of 
minutes  on  Student  Government  Bulletin  boards. 
— S/he  will  act  as  a  liaison  bridging  the  gap  between  the 
Student  Government  Association  and  the  administration  of 
R.C.C. 

— S/he  will  make  sure  that  accurate  records  of  meetings 
are  kept  properly. 

— S/he  will  make  sure  that  day  and  evening  students 
receive  the  same  service  and  information. 
— S/he  will  make  sure  that  articles  in  the  Constitution  are 
carried  out  and  not  violated. 
— S/he  will  promote  effective  public  relations. 
— S/he  has  the  power  to  move  all  chairpersons  who  have 
not  fulfilled  their  duties  on  Student  Government  Associa- 
tion's standing  committees. 

— In  case  an  office  shall  be  vacated  for  any  reason,  the 
President  of  S.G.A.,  with  the  approval  of  S.G.A.,  shall 
make  a  temporary  appointment  to  be  in  effect  until  the 
following  election. 


Vice  President 


The  Vice  President  will: 

— take  over  the  duties  of  the  President  in  his/her  absence; 
— receive  reports  from  all  recognized  student  organiza- 
tions and  make  sure  that  committees  meet  and  carry  out 
their  functions; 

— formulate  the  semester's  calendar.  The  Vice  President 
should  work  closely  with  the  Student  Activities  Committee. 
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Secretary  and  His/Her 
Assistants 


The  Secretary  and  his/her  assistants  is  responsible  for  all 

clerical  duties,  which  nnust  be  equally  divided,  as  follows: 

— taking  minues  at  all  general  S.G.A.  meetings  as  well  as 

student  assennblies; 

— typing  nninutes  and.dissenninating  copies  to  S.G.A. 

members  and  Faculty  Advisors; 

— typing  materials  that  are  of  concern  to  S.G.A. 

— preparing  agendas  and  disseminating  copies  to  S.G.A. 

members; 

— keeping  S.G.A.  files  complete  and  orderly; 

— setting  up  files  on  each  club  and  organization,  including 

petitions  for  funding,  minutes  on  reports  submitted  to 

S.G.A.,  and  other  information  deemed  necessary; 

— collecting  precise  written  reports  from  each  committee 

of  their  activities  at  the  general  board  meetings. 


Treasurer/Assistant 
Treasurer 


It  is  the  duty  of  the  Treasurer  and  the  Assistant  Treasurer: 
— to  submit  to  the  S.G.A.  body  a  regular  statement  of 
finances  which  is  to  be  posted  on  the  S.G.A.  bulletin 
board; 

— to  prepare  for  submission  to  students  a  regular  state- 
ment of  finances  and  transactions  to  be  posted  on  the 
S.G.A.  bulletin  board. 

— to  post  the  awards  given  to  R.C.C.  clubs  and 
organizations. 


All  Other  Elected  All  other  elected  representatives: 

Representatives  — shall  be  responsible  for  bringing  all  student  grievances 

and  suggestions  to  the  Student  Government  Association; 
— shall  develop  a  constituency  and  represent  their  opi- 
nions at  meetings; 

— should  check  in  at  the  S.G.A.  office  daily  to  pick  up 
messages. 

Any  representative/officer  representing  Roxbury  Communi- 
ty College  and/or  the  S.G.A.  at  meetings  on  or  off  campus 
must  report  on  said  meetings  at  the  next  scheduled  S.G.A. 
meeting. 
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Sergeant-at-Arnns  One  of  the  Faculty  Advisors  shall  act  as  Sergeant-at-Arms. 

His/her  duties  shall  be  as  follows: 
— to  maintain  order  at  all  times; 

— to  escort  disruptive  members  or  guests  from  meetings; 
— to  accompany  treasury  personnal  in  the  transportation 
of  all  monies,  funds,  and  securities  to  their  destination. 


Terms  of  Office 


The  term  of  each  office  shall  be  one  school  year. 


Impeachment 


Students  having  reasons  for  impeachment  of  officers  and 
representatives  should  state  these  reasons  in  writing  and 
submit  them  to  the  S.G.A.  body.  At  this  time  an  impeach- 
ment committee  should  be  set  up  composed  of  two  (2) 
representatives;  one  (1)  officer;  one  (1)  faculty  advisor; 
and  (1)  student  from  outside  of  S.G.A.  to  be  appointed  by 
the  four  (4)  members  already  sitting.  This  committee  shall 
hear  complaints  from  the  plaintiff(s).  The  defendant 
(charged  representative  or  officer)  shall  be  able  to  provide 
evidence  on  his  own  behalf.  The  Impeachment  Committee 
shall  have  the  final  say  regarding  the  removal  of  an  S.G.A. 
member. 


Procedures  for  the 
Finance  Committee, 
S.A.  Committee,  Clubs 
&  Organizations 


Clubs  and  organizations  have  (1)  month  after  the  first  day 
of  school  to  submit  a  proposal  to  the  S.A.C.  and  the 
Finance  and  Budgeting  Committee  who  will  then  review 
each  application. 


Standing  Committees 
of  the  Student  Govern- 
ment Association 


Each  committee  chairperson  shall  post  sign-up  sheets  for 
students  wanting  to  sit  on  respective  committees.  From 
this  list  the  chairperson  may  select  his/her  committee. 
Each  committee  should  have  a  faculty  advisor  and  at  least 
five  (5)  student  members.  The  faculty  advisor  shall  not 
have  a  vote  in  decision  making. 


Constitution  Committee 


This  committee  is  charged  with  making  sure  that  new 
students  receive  a  copy  of  the  S.G.A.  Constitution  as  well 
as  having  a  copy  published  in  the  school  newspaper.  This 
committee  shall  propose  amendments  where  and  when 
necessary. 


33 


Finance-Budgeting  and 
Social  Activities 
Comnnittees 


The  Finance-Budgeting  and  Social  Activities  Committees 
are  to  combine  and  form  one  committee  whose  function  i 
will  be  to  review  the  application  of  clubs  and  organiza- 
tions. This  committee  shall  also  work  in  conjunction  with 
the  Vice  President  of  S.G.A.  in  setting  up  semester  calen- 
dars and  planning  social  functions  for  the  student  body 
(Welcoming  Dance,  Discos,  Speakers,  Films,  etc.). 


Finance  and  Budget  Committee  Chairpersons  should  be 
selected  by  the  Student  Government  Association. 


Grievance  Committee 


It  is  the  duty  of  the  Grievance  Committee  to  develop 
strategies  and  factors  to  resolve  student  problems. 


Yearbook  Committee 
and  Student  Handbook 
Committee 


This  committee  will  have  the  responsibility  of  designing 
and  formulating  the  R.C.C.  Student  Handbook  and 
Yearbook. 


Public  Relations  The  Public  Relations  Committee  will  contact  local  com- 

munity businesses  and  the  news  media  to  create  a  viable 
climate  for  recruitment  of  the  new  Roxbury  Community 
College. 


State  Student 
Association 


The  members  of  the  Student  Government  of  R.C.C.  are  of- 
ficial members  of  the  State  Student  Association.  The  State 
Student  Association's  Constitution  is  respectfully  adhered 
to  because  its  main  concerns  have  been  to  the  benefit  of 
Roxbury  Community  College  and  the  needs  of  the  low  in- 
come student. 
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Code  of  Conduct 


Regulations  Generally,  institutional  discipline  shall  be  limited  to  con- 

duct which  adversely  affects  the  educational  objectives  of 
the  College.  The  following  misconduct  is  cause  for 
disciplinary  action,  possibly  as  severe  as  expulsion  or 
dismissal. 

— Any  attempt  to  present  as  his/her  own  work  that  which 
is  not  his/her  own,  cheating  on  exams,  plagiarism,  or 
aiding  and  abetting  another  in  such  an  attempt. 
— Forgery,  alteration,  or  misuse  of  College  documents, 
records  or  identification.  The  deliberate  misrepresentation 
of  facts  to  the  College  or  from  the  College  when  such 
misconduct  adversely  affects  the  educational  objectives 
of  the  College. 

— Unauthorized  use  of  the  College's  name  except  for  pur- 
poses of  identification.  No  individual  shall  use  the 
College's  name  for  any  activity  other  than  that  stated 
above  without  the  approval  of  appropriate  supervisors. 
— Failure  to  follow  those  directions  of  duly  constituted 
authorities  that  are  necessary  for  the  proper  conduct  of 
official  College  activities. 

— Physical  abuse  or  conduct  that  threatens  or  endangers 
the  health  or  safety  of  any  persons  on  campus. 
— Conduct  which  constitutes  a  danger  to  the  members  or 
to  the  proper  function  of  the  College  community. 
— Use  of  physical  force  or  other  disruptive  activities  in  ad- 
vocacy of  personal  views,  including  the  blocking  of  cor- 
ridors or  entrances  to  any  areas,  the  establishment  of 
moving  picket  lines  in  corridors,  or  the  use  of  any  device 
or  activity  that  makes  it  impossible  for  a  conference, 
meeting,  or  assembly  to  continue. 
— Possession,  sale,  distribution  or  use  of  illegal  drugs  on 
campus. 

— Gambling  or  the  sale  of  lottery  tickets  without  College 
authority. 

— Possession,  display,  use  or  sale  of  firearms,  knives, 
other  weapons  or  explosive  devices  on  campus. 
— Theft  or  unauthorized  use  of  or  damage  to  property 
belonging  to  the  College,  the  College  community,  campus 
visitors,  students,  employers  or  their  employees. 
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Grievance 
Procedures 


Definitions 


"Grievance"  shall  mean  a  complaint  which  has  been  filed 

by  a  grievant  dealing  specifically  with  an  allegation  con- 
cerning any  form  of  discrimination  or  abrogation  of  stu- 
dent rights.  "Grievant"  shall  mean  a  student,  or  a  group 
of  students,  at  the  College.  "Student"  shall  mean  an  in- 
dividual enrolled  at  the  College  at  the  time  of  the  alleged 
grievance. 


Purpose 


The  primary  purpose  of  this  procedure  is  to  secure 
prompt  and  equitable  resolution  of  a  grievance.  This  in- 
cludes matters  filed  under  Title  IX,  Education  Amend- 
ments of  1972.  Customary  channels  of  communication 
shall  be  used  wherever  feasible,  in  seeking  clarification  of 
questions  of  concern,  before  the  grievance  procedure  is 
utilized.  Every  effort  shall  be  made  to  maintain  confiden- 
tiality at  each  level  of  this  procedure. 


Time 


The  number  of  days  indicated  at  each  level  shall  be  con- 
sidered as  a  maximum.  Every  effort  should  be  made  to  ex- 
pedite the  process.  The  time  limits  specified  may  be  ex- 
tended by  mutual  agreement  of  the  grievant(s)  and  the 
person(s)  against  whom  the  grievance  has  been  directed, 
or  in  the  case  of  extenuating  circumstances,  by  his/her 
immediate  supervisor. 


Procedure 


Level  One 

— The  grievant(s)  shall  first  present  his/her  grievance  oral- 
ly and  informally  to  the  person(s)  against  whom  a 
grievance  exists.  This  should  be  done  in  a  reasonable 
period  of  time,  within  thirty  (30)  calendar  days  from  the 
date  of  the  grievance  action  or  from  the  date  the 
grievant(s)  know  of  the  grievable  act. 
— If  the  grievance  is  not  resolved  within  five  (5)  working 
days,  the  grievant(s)  may  present,  in  writing,  the  allega- 
tions supporting  the  grievance  including  all  of  the  known 
fact,  to  the  person(s)  against  whom  the  grievance  is 
directed.  The  person(s)  against  whom  the  grievance  is 
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directed  must  respond  in  writing  witfiin  five  (5)  worl<ing 
days  to  the  grievant(s). 

— If  the  grievance  is  not  resolved  within  the  said  five  (5) 
working  days,  the  grievants  may  present  it  in  writing  to  the 
supervisor  of  the  person  against  whom  the  grievance  is 
directed.  The  supervisor  must  respond  in  writing  within  (5) 
working  days,  with  his/her  decision  to  the  grievant. 
— If  the  grievance  Is  not  resolved  within  the  said  five  (5) 
working  days,  the  grievant  may  present  a  formal  claim  In 
writing  Including  all  the  supporting  statements  and 
evidence,  to  the  College's  Student  Grievance  Committee. 
Within  ten  (10)  working  days  after  receiving  the  written 
grievance,  the  committee  shall  state  its  decision,  in 
writing,  with  all  supporting  reasons  and  evidence  to  the 
grlevant(s)  and  the  person(s)  against  whom  the  grievance 
Is  directed. 

Level  Two 

Within  five  (5)  working  days  after  receiving  the  decision 
from  Level  One,  the  fourth  Item,  the  grlevant(s)  may  ap- 
peal the  decision  to  the  President  of  the  College.  This  ap- 
peal shall  be  In  writing  and  shall  be  accompanied  by  the 
original  complaint  and  copies  of  all  previous  supporting 
statements,  evidence,  and  decision.  The  President  shall 
evaluate  the  evidence  and  make  his/her  decision  in 
writing  within  ten  (10)  working  days  after  receiving  the  ap- 
peal, to  all  concerned  parties.  The  decision  of  the  Presi- 
dent Is  final  and  binding,  unless  it  Is  alleged  that  said  deci- 
sion was  applied  in  an  arbitrary,  capricious,  or  non- 
uniform manner. 

Level  Three 

— If  the  grievant(s)  claims  the  decision  of  the  President  Is 
rendered  in  an  arbitrary,  capricious,  or  non-uniform  man- 
ner, the  grievant(s)  may  refer  the  matter  to  the  Student 
Advisory  Commission  in  writing  within  five  (5)  working 
days  after  receipt  of  the  President's  decision.  If  the  Stu- 
dent Advisory  Commission  finds  and  allegations  reported 
have  some  substance  in  fact,  it  may,  within  thirty  (30) 
calendar  days,  file  a  written  appeal  to  the  Chancellor  of 
the  Board  of  Regents.  The  chancellor  shall  render  his/her 
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decision  in  writing  within  ten  (10)  working  days  to  the  Stu- 
dent Advisory  Commission.  Said  decision  is  final  and 
binding. 


Withdrawal 


A  grievance  may  be  withdrawn  by  the  grievant(s)  at  any 
level  without  prejudice  or  record. 


Hearings  and 
Decisions 


At  each  of  the  above  levels,  the  grievant(s)  and  the  per- 
son(s)  against  whom  the  grievance  is  directed  shall  be 
given  the  opportunity  to  be  present  and  to  be  heard.  In  ad- 
dition, each  party  may  present,  examine,  and  cross- 
examine  witnesses.  All  decisions  at  each  level  shall  be  in 
writing,  with  the  exception  of  Level  One,  the  first  item;  and 
shall  include  supporting  reasons.  Copies  of  all  decisions 
and  recommendations  shall  be  given  to  both  parties. 


Reprisals  No  reprisals  or  any  kind  shall  be  taken  against  any  partici- 

pant in  the  grievance  procedure. 


Preservation  of 
Records 


After  the  final  decision  has  been  made,  all  supporting  data 
shall  be  preserved  for  a  period  not  to  exceed  three  (3) 
calendar  years.  During  this  period,  the  grievant(s)  and/or 
the  person(s)  against  whom  the  grievance  was  directed 
may  request,  in  writing,  that  the  data  be  included  in  or  ex- 
cluded from  his/official  College  record. 


Disclaimer 


In  the  adoption  and  implementation  of  this  grievance  pro- 
cedure, it  shall  be  understood  that  at  no  level  is  this  a 
court  of  law,  and  that  rules  of  evidence  shall  not  apply. 


Membership  of  the  Stu- 
dent Grievance 
Committee 


The  composition  of  the  College  Student  Grievance  Com- 
mittee shall  consist  of  seven  (7)  members:  one  (1) 
classified  personnel;  one  (1)  administrator;  two  (2)  faculty 
unit  members;  two  (2)  students,  and  a  seven  member  who 
shall  be  from  the  same  identifiable  group  as  the  person(s) 
against  whom  the  grievance  has  been  filed. 


38 


In  cases  of  discrimination,  as  they  apply  to  Title  IX,  the  Af- 
firmative Action  Officer  shall  be  a  non-voting  member  of 
the  committee. 


Selection  of  the  Col- 
lege Student  Grievance 
Committee 


The  selection  of  the  College  Student  Grievance  Committee 
shall  be  made  from  a  random  selection  of  candidates 
assigned  to  the  Student  Grievance  Committee  Pool.  This 
pool  shall  consist  of  five  (5)  classified  personnel,  five  (5) 
administrators,  ten  (10)  faculty  unit  members,  and  ten  (10) 
students.  Assignments  to  the  College  Student  Grievance 
Committee  Pool  shall  be  determined  by  election  and/or 
appointment  by  the  proper  representatives. 


Type  of  Hearing 


The  hearing  shall  be  a  closed  meeting.  (Hearings  com- 
mence at  Level  One,  the  fourth  item.) 


Summary  Provisions 


— Filing  a  grievance  in  accordance  with  the  procedure  set 
forth  above  in  no  way  abrogates  the  student's  right  to  file 
complaints  with  the  appropriate  state  and  federal  agen- 
cies or  with  the  courts.  However,  the  grievant's  initiation 
of  proceedings  in  any  other  forum  waives  his/her  right  to 
utilize  the  grievance  procedure  outlined  above. 
— No  provision  herein  contained  shall  operate  to  restrict 
the  right  of  either  party  to  follow  the  same  procedure  of 
appeal  as  outlined  above. 

— All  written  responses  shall  be  served  by  delivering  in 
hand  a  copy  to  the  appropriate  person,  or  by  the  mailing 
of  a  certified  letter  to  the  appropriate  person  at  his/her 
residence  of  last-known  residence. 
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Confidentiality  of 
Student  Records 


The  College  maintains  three  different  sets  of  official 
records  on  many  students  in  the  College,  two  sets  of  of- 
ficial records  on  all  students  in  the  College  except  those 
taking  fewer  than  seven  credit  hours.  In  the  latter  case, 
only  one  official  record  is  maintained. 

The  one  official  record  which  is  common  to  all  students  is 
the  official  student  folder.  It  is  maintained  by  the  Regis- 
trar's Office. 


From  the  Admissions  Office 

— Application  to  the  College. 
—Copy  of  acceptance  letter. 

— Copies  of  all  other  correspondence  from  this  office 
relative  to  admission. 

— Copies  of  high  school  transcripts  and  any  previous  col- 
lege transcript. 
— High  school  counselor's  evaluation  and  test  scores. 

From  tine  Registrar's  Office 

— Copy  of  all  semester  grades  (official  transcripts).* 

— Copy  of  instructors'  evaluations  for  "W"  and  "F" 

grades. 

— Copy  of  any  academic  or  behavioral  disciplinary 

actions. 

— Advanced  standing  and  challenge  examination  results. 

— Veteran's  certificates. 

— Change  of  Program  requests. 

— Requests  and  receipts  of  R.C.C.  transcripts  sent  to 

other  schools. 

— Copy  of  forms  sent  to  advisors  and  current  faculty 

when  a  student  fails  to  respond  to  official  bulletin  board 

requests. 

— Certification  of  Graduation. 

— Copy  of  any  official  college  correspondence  with  the 

student. 
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For  all  students  taking  seven  or  more  credit  hours,  an  of- 
ficial student  healtii  record  is  maintained  in  the  college 
Health  Center.  Typically,  this  file  contains: 
— The  completed  health  form  required  for  admission  to 
the  College. 

— A  record  of  any  treatment  given  by  the  College  Health 
Service. 

A  third  official  record  is  maintained  in  the  Business  Office 
relating  to  student  financial  aid.  For  the  applicant,  this  file 
contains  the  application,  Parent's  Confidential  Statement, 
and  subsequent  needs  analysis.  For  the  recipient  of  finan- 
cial aid,  the  folder  additionally  contains  copies  of  letters 
showing  the  types  and  amounts  of  aid  granted  and  copies 
of  any  financial  aid-related  correspondence  with  the 
student. 

The  following  rights  and  restrictions  apply  to  all  official 
college  records: 

— Any  currently  enrolled  student  has  the  right  to  examine 
the  contents  of  any  of  these  files.**  Furthermore,  the  stu- 
dent may  request  the  removal  of  any  item  contained  in 
the  file.  Should  this  request  be  denied,  the  student  has  the 
right  to  place  in  the  file  a  statement  presenting  his/her 
side  of  the  issue. 

— All  persons  outside  the  college,  and  those  inside,  who 
cannot  demonstrate  a  legitimate  need  for  access  to  infor- 
mation from  these  files,  may  not  have  access  without  the 
written  consent  of  the  student.  In  giving  such  permission 
the  student  should  specify  the  information  to  be  released, 
the  reasons  for  the  release,  and  specifically  to  whom  the 
information  is  to  be  given.  The  student  may  request  a 
copy  of  such  information  released. 
— Student  official  records  must  be  released  upon  receipt 
of  a  subpoena  from  a  court  of  law.  In  such  an  event,  the 
college  will  attempt  to  notify  the  student  in  advance  of 
compliance  with  such  an  order. 


**The  Parent's  Confidential  Financial  Statement  may  not  be  seen 
by  the  student  without  the  parent's  written  consent. 
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Failure  of  any  college  employee,  or  the  institution  itself,  to 
comply  with  these  regulations  can  result  in  a  loss  of  all 
federal  funds  now  held  by  the  college,  loss  of  eligibility  to 
receive  any  further  federal  funding,  loss  of  job,  and  legal 
prosecution. 

In  addition  to  the  above  sobering  thoughts,  it  should  be 
noted  by  those  whose  job  entitles  them  to  legitimate  ac- 
cess to  student  files,  that  they  must  observe  the  utmost 
discretion  in  disseminating  information  obtained  through 
this  privileged  position.  In  general,  the  guidelines  should 
be  limited  to  a  guarded  verification  of  previously  properly 
obtained  information  (e.g,  "Yes,  he  was  a  student  here", 
"Yes,  she  graduated  in  Business  Administration",  "No,  I 
do  not  know  the  level  of  scholastic  achievement",  "No,  I 
do  not  know  the  circumstances  leading  to  disciplinary 
suspension",  etc.).  Beyond  this  sort  of  information  cor- 
roboration, college  personnel  should  be  very  wary  in 
discussing  privileged  information  with  colleagues  or 
outsiders. 

Finally,  there  is  an  unknown  number  of  personal  files  (e.g., 
grade  books,  advisor  folders,  scholarship  applications,  let- 
ters of  recommendation,  etc.)  containing  student  data  and 
evaluations  which  are  maintained  in  various  ad- 
ministrative, departmental  and  faculty  offices.  While  these 
files  are  not  subject  to  the  same  regulations  as  are  the  of- 
ficial records,  persons  holding  such  records  should  be  ad- 
vised that  they  are  responsible  for  maintaining  the  securi- 
ty and  proper  dissemination  of  such  information. 

(These  policies  concerning  student  records  are  currently 
in  effect  and  will  be  modified,  if  necessary,  to  conform  to 
all  state  and  federal  laws.) 
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student  Rights  & 
Responsibilities 


Goal 


To  provide  an  atmosphere  of  sound  intellectual  and 
academic  development. 


Objectives 


Student  Responsibilities 

— To  have  the  opportunity  to  pursue  higher  education. 
— To  have  the  freedom  to  exercise  the  rights  of  citizen- 
ship, association,  inquiry,  and  expression. 
— To  have  the  right  of  privacy  and  confidentiality. 
— To  have  the  right  of  voting  representation  on  all  recom- 
mendations to  the  President  of  the  College  on  matters  of 
concern,  including  but  not  limited  to,  academic  standards, 
student  affairs,  and  curriculum  changes. 
— To  have  the  right  of  quality  education,  including  but  not 
limited  to:  the  right  to  competent  instruction  in  courses 
and  programs  offered  by  the  college;  the  right  to 
assistance  in  overcoming  educational,  cultural,  emotional, 
and  economic  disadvantages  which  hinder  the  educational 
process;  the  right  to  receive  in  writing  from  each  faculty 
member  during  the  first  week  of  classes,  of  every  quarter, 
or  semester,  a  brief  written  course  description  outlining 
the  material  to  be  covered,  course  requirements  including 
a  specific  list  of  information  and  techniques  which  the  stu- 
dent is  expected  to  acquire,  attendance  policy,  and  the 
grading  system  to  be  utilized. 

— To  have  the  right  to  fair  and  equal  treatment,  including 
but  not  limited  to:  instruction,  evaluation,  and  services  by 
faculty,  staff,  students,  and  administrators. 
— To  have  the  right  to  procedural  due  process  in 
grievance  and  disciplinary  hearings. 


Right  to  Protest 


The  following  policy  was  adopted  by  the  Massachusetts 
Board  of  Regional  Community  Colleges  on  April  11,  1969: 

Academic  institutions  exist  for  the  transmission  of 
knowledge,  the  pursuit  of  truth,  the  development  of 
students,  and  the  general  well-being  of  society.  Free 
inquiry  and  free  expression  are  indispensable  to  the  at- 
tainment of  these  goals.  As  members  of  the  academic 
community,  faculty  members,  staff  and  students  are 
encouraged  in  a  sustained  and  independent  search  for 
knowledge. 
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Freedom  to  teach  and  freedom  to  learn  are  inseparable 
facets  of  academic  freedom.  The  freedom  to  learn 
depends  upon  appropriate  opportunities  and.  conditions  in 
the  classroom,  on  the  campus,  and  in  the  larger  com- 
munity. The  responsibility  to  secure  and  to  respect 
general  conditions  conducive  to  the  freedom  to  learn  is 
shared  by  all  members  of  the  academic  community, 
students,  faculty,  and  staff  members. 

Each  college  will  respect  and  will  defend  the  right  of  its 
members  to  lawful  exercise  of  free  speech  and  assembly 
on  behalf  of  causes,  whether  popular  or  unpopular.  These 
rights  are  properly  exercised  only  when  due  regard  for  the 
rights  of  others  is  assured,  and  actions  denying  the  rights 
of  others  to  move  or  speak  freely,  whether  or  not  such 
interference  is  their  motive,  lie  outside  constitutional 
guarantees  and  the  obligation  of  the  college  to  defend 
them.  Therefore,  if  in  the  judgment  of  the  President  or  his 
designee,  persons  are  attempting  to  interfere  with  the 
freedom  of  movement  or  speech  of  members  or  guests  of 
the  college  community,  or  the  orderly  operation  of  the  col- 
lege, the  President  of  the  college  or  his  designee  is 
authorized  to: 

— Advise  such  persons  or  the  impropriety  of  their  activity 
and  request  immediate  desistance  from  such  activity. 
— If  such  persons  fail  to  desist,  call  the  appropriate 
authority  to  remove  those  interfering. 
— Suspend  temporarily  such  members  of  the  college  com- 
munity as  have  participated  in  such  interference  and  per- 
sist in  such  activity. 

— Grant,  as  soon  as  reasonably  possible,  a  hearing  before 
an  appropriate  committee  to  any  person  appealing  such 
suspension.  Following  such  a  hearing,  the  committee  will 
make  a  recommendation  to  the  President. 
— Taking  into  account  the  committee's  recommendation, 
the  President  will  determine  his  disposition  of  the  case. 

Any  person  who  involves  him/herself  in  the  willful  destruc- 
tion of  college  or  personal  property  will,  in  addition,  be 
answerable  to  charges  filed  with  the  civil  authority. 
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Advising  System 


Each  student  on  entering  the  college  Is  assigned  by  the 
Registrar  a  member  of  the  faculty  who  will  act  as  his 
academic  advisor.  A  student  will  meet  with  his  advisor  for 
the  purpose  of  discussing  his  work  during  the  previous 
quarter  and  planning  his  program  of  courses  for  the 
following  semester.  The  advisor  is  willing  and  eager  to 
meet  with  a  student  at  any  other  time  during  the  year  for 
the  purpose  of  discussing  problems  encountered  In 
course  work,  vocational  objectives,  or  general  problems 
relating  to  adjustment  to  college  life.  It  is  the  student's 
responsibility  to  seek  out  the  advisor  whose  regular  office 
hours  are  posted  outside  his  office.  An  advisor  will  refer  to 
other  members  of  the  Faculty  or  to  members  of  the  stu- 
dent personnel  staff  problems  which  lie  outside  his  area  of 
competence.  Students  are  urged  to  see  their  advisor  while 
problems  they  may  have  are  still  capable  of  resolution. 
They  should  regard  their  advisor  as  the  one  person  in  the 
college  who  is  especially  concerned  with  their  academic 
welfare  but  should  understand  that  they  remain  personally 
responsible  for  complying  with  all  rules  and  regulations  of 
the  college  and  are  solely  responsible  for  completing  all 
degree  requirements. 
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Academic  Advisors 


Most  faculty  are  assigned  students  as  advisees.  Check 
the  list  below  for  the  office  of  your  advisor.  If  you  don't 
have  an  assigned  advisor,  please  see  Thonnas  Power 
(304A). 


FACULTY 
*Amy-Moreno,  Angel 

Apperwhite,  Josephine 
*Bolivar,  Marta 
*Bradley,  Claudette 
*Brady,  Marcel 

Campbell,  George 

Corbin,  Louise 
*Daniel,  Kesete 

deAraujo,  Ivanildo 
*Eels,  Richard 

Entennann,  Eric 

Forrest,  Yvonne 
*Foster,  Michelle 

Fowell,  Elvin 
*Gebremichael,  Andu 

Gibbons,  Donald 
*Gippetti,  Louis 
*Gonzalez,  Jose 
*Hossain,  Jinnant 
*lmpastato,  Michael 

Islam,  Muhammad 

Krim,  Robert 

Lopez-Tosado,  Victor 

MacLean,  Joyce 
*Martineau,  Isabel 
*Mbere,  Aggrey 
*Melnick,  Barbara 
*Moorehead,  Denise 
*0'Meara,  Gerald 
*Ostensen,  Ruth 

Otieno,  Mugelle 
*  Power,  Thomas 

Randolph,  June 
*Reeves,  Thomas 
*Riley,  Katherine 

Rodriguez,  Lourdes 


OFFICE/ROOM  # 

Social  Science  304A 

Secretarial  502H 

Math  310K 

Math  210K 

Math  310K 

Developmental  1st  Fl.  K 

Early  Childhood  104H 

Science  510K 

English  410K 

Math  310K 

Technology  502K 

Business  510K 

English  410K 

Science  604K 

Science  510K 

Computer  304H 

Humanities  403K 

Language  303A 

Comp.  Program  301 H 

ESL  301A 

Business  510K 

Business  510K 

Science  610K 

Secretarial  503H 

Language  302K 

Social  Science  404H 

English  410K 

English  410K 

Social  Science  304A 

Social  Science  304A 

Business  510K 

Social  Science  304A 

Early  Childhood  104H 

Social  Science  304A 

ESL  302A 

Business  510K 
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Sawyer-Johnson,  Denise 

Social  Science 

306A 

Scott,  Bruce 

Humanities 

310K 

Shan,  D. 

Science 

610K 

Shaw,  Arnold 

English 

410K 

Staulo,  John 

Language 

303A 

Stringer,  Hugh 

Secretarial 

502H 

St.  Louis,  Jean-Claude 

Language 

302A 

Teitel,  Lee 

Technology 

510H 

Truscello,  David 

ESL 

302A 

Thonnas,  Herbert 

Business 

510K 

Tucker,  Royal 

Social  Science 

304A 

'Warren,  Richard 

Science 

510K 

'Woodland,  John 

Science 

610K 

Woods,  Doris 

Secretarial 

504H 

'Liberal  Arts  Advisors 
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Committee  on 
Academic  Standing 
Recommendations 


A  student  remains  on  acadennic  probation  for  one 
semester.  At  the  end  of  this  time  if  his/her  GPA  has  risen 
sufficiently,  probation  status  is  removed.  If  his/her  GPA 
has  not  risen  sufficiently,  he/she  continues  on  probation 
for  at  least  another  semester,  or  until  such  time  as  he/she 
builds  up  his/her  GPA  to  above  probation  level.  While  on 
probation  for  the  second  semester  the  student  will  be  in- 
eligible for  financial  aid.  A  student  on  probation  who  takes 
summer  courses  at  R.C.C.  may  request  that  his/her 
academic  status  be  reviewed  at  the  end  of  the  summer. 
Students  who  fall  below  the  probation  level  will  have  their 
records  reviewed  by  the  Academic  Standing  Committee 
and  are  subject  to  dismissal  from  the  college.  Dismissed 
students  are  not  eligible  for  readmission  for  one  year  or 
one  semester  plus  the  summer  session. 

The  purpose  of  academic  probation  is  to  encourage  the 
student  to  devote  more  time  and  energy  to  his/her  studies 
without  restricting  participation  in  college  activities. 
Students  on  probation  may  attend  social  and  academic 
functions,  may  participate  in  the  work-study  program,  may 
participate  in  intramural  athletics,  but  may  not  act  as 
representatives  of  the  college  and  are  not  eligible  for 
intercollegiate  athletics,  must  resign  any  office  and  are 
not  permitted  to  participate  in  positions  of  responsibility  in 
the  extracurricular  activities.  The  Student  Services  Staff 
and  the  faculty  in  their  roles  as  faculty  advisors  to  student 
organizations  shall  have  the  responsibility  of  insuring  that 
this  policy  is  consistently  applied. 

Students  who  fall  below  the  minimum  level  in  their  first 
semester  will  not  be  dismissed.  Excessive  withdrawals,  in- 
completes and  the  constant  repetition  of  courses  may  be 
subject  to  Academic  Review. 
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Attendance  Class 


It  is  the  policy  of  the  college  that  all  students  attend  every 
class  meeting,  although  we  recognize  that  circumstances 
may  arise  making  this  impossible.  In  an  attempt  to  be 
both  fair  and  unambiguous,  the  faculty  has  adopted  the 
following  policy: 

A  student  may  be  dropped  from  class  whenever  total 
absences  exceed  the  total  number  of  hours  the  class 
meets  per  week.  If,  in  the  opinion  of  the  instructor,  the 
class  absences  have  impaired  the  student's  learning  and 
performance,  he/she  may  be  withdrawn  from  the  class 
with  a  grade  of  "W"  or  "WF"  depending  upon  academic 
standing  at  that  time. 

When  circumstances  necessitate  a  week  or  more 
absence  from  the  class,  the  student  should  present 
documentation  to  the  Dean  of  Student  Services.  In 
absences  of  less  than  a  week,  whether  for  illness  or  other 
emergencies,  the  student  should  confer  with  the  instructor 
•upon  returning  to  the  class. 

Every  student  is  responsible  for  the  content  and  assign- 
ments in  every  class  session,  regardless  of  the  reason  for 
missing  the  class. 

Missed  Final  Exams 

Each  faculty  member  will  determine  and  promulgate  for 
each  class  the  implications  of  an  unexcused  absence 
from  the  final  examination.  It  is,  of  course,  necessary  for 
each  faculty  member  to  make  an  announcement  of  the 
class  policy  ahead  of  time  and  to  be  scrupulous  in  its 
uniform  enforcement. 

Individual  faculty  members  will  make  -the  determination 
whether  an  absence  from  a  final  examination  is  excused 
or  unexcused.  Normally,  written  documentation  that  the 
absence  was  unavoidable  will  be  required.  (N.B.  Notes 
from  doctors,  lawyers,  policemen,  the  Dean  of  Student 
Services,  etc.,  will  be  acceptable;  notes  from  parents, 
spouses,  driver,  etc.,  will  not.) 
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Attendance 


Class  It  is  the  policy  of  the  college  that  all  students  attend  every 

class  meeting,  although  we  recognize  that  circumstances 
may  arise  making  this  impossible.  In  an  attempt  to  be 
both  fair  and  unambiguous,  the  faculty  has  adopted  the 
following  policy: 

A  student  may  be  dropped  from  class  whenever  total 
absences  exceed  the  total  number  of  hours  the  class 
meets  per  week.  If,  in  the  opinion  of  xhe  instructor,  the 
class  absences  have  impaired  the  student's  learning  and 
performance,  he/she  may  be  withdrawn  from  the  class 
with  a  grade  of  'W  or  'WF'  depending  upon  academic 
standing  at  that  time. 

When  circumstances  necessitate  a  week  or  more 
absence  from  the  class,  the  student  should  present 
documentation  to  the  Dean  of  Student  Services.  In 
absences  of  less  than  a  week,  whether  for  illness  or  other- 
emergencies,  the  student  should  confer  with  the  instructor 
upon  returning  to  the  class. 


Every  student  is  responsible  for  the  content  and 
assignments  in  every  class  session,  regardless  of  the 
reason  for  missing  the  class. 


Missed  Final  Exams  Each  faculty  member  will  determine  and  promulgate  for 

each  class  the  implications  of  an  unexcused  absence 
from  the  final  examination.  It  is,  of  course,  necessary  for 
each  faculty  member  to  make  an  announcement  of  the 
class  policy  ahead  of  time  and  to  be  scrupulous  in  its 
uniform  enforcement. 

Individual  faculty  members  will  make  the  determination 
whether  an  absence  from  a  final  examination  is  excused 
or  unexcused.  Normally,  written  documentation  that  the 
absence  was  unavoidable  will  be  required.  Notes  from 
doctors,  lawyers,  policemen,  the  Dean  of  Student  Services 
and  others  in  positions  of  professional  responsibility  will 
be  accepted;  notes  from  parents,  spouses,  drivers,  and 
others  whose  interest  may  be  construed  as  being  merely 
personal  will  not  be  accepted. 
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Tuition  and  Fees 


Application  fee  (new  students) 

$      14.00 

Semester  tuition  (Mass.  residents) 

360.00 

Sennester  tuition  (out-of-state) 

1,140.00 

Tuition  per  sennester  Inour  (less  than  1 2  credits) 

30.00 

Student  Activities  Fee  (per  year) 

25.00 

Insurance  Fee 

5.90 

Late  registration  fee 

5.00 

Change  of  course  fee 

3.00 

Graduation  fee  (due  one  semester 

preceding  commencement) 

22.00 

Transcript  fee  (for  each  copy  after  the  first  copy 

1.00 

Laboratory  institutional  material  fee  (per  credit) 

2.00 

ID  card 

1.50 
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Refund  Policy 


Only  tuition  payments  are  refundable.  Students  who 
withdraw  fronn  college  early  in  the  semester  after  securing 
approval  of  the  Registrar  are  eligible  for  a  tuition  refund 
according  to  the  schedule.  The  percentage  of  refund  is 
determined  by  the  date  the  student  secures  official  ap- 
proval of  withdrawal.  Failure  to  attend  does  not  constitute 
official  withdrawal  from  a  course. 

During  the  first  week  of  the  semester  90  percent 

During  the  second  and  third  week  70  percent 

During  the  fourth  week  50  percent 

After  the  fourth  week  No  refund 
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The  Division  of 
Continuing  Education 
&  Community  Services 


The  Division  of  Continuing  Education  &  Comnnunity  Ser- 
vices has  coordinated  and  developed  a  broad  spectrum  of 
credit  and  non-credit  courses  for  you,  whether  it  is  to  earn 
an  Associate's  degree,  a  certificate,  to  develop  skills  or 
just  for  personal  interest.  Our  balanced  offerings  reflect 
the  changing  needs  of  the  community  in  the  areas  of 
vocation,  recreation,  or  in  the  humanities.  These  educa- 
tional programs  provide  opportunities  for  individuals  to 
stay  abreast  with  new  developments  in  their  present  oc- 
cupation, or  to  further  their  education  for  changes  in 
careers  or  new  areas  of  interest.  We  offer  GED  prepara- 
tion and  testing  to  help  you  complete  your  admission 
requirements,  and  courses  for  your  children  on  Saturday 
mornings. 

We  have  also  developed  off  campus  credit  courses  at 
places  of  employment,  such  as  the  area  hospitals,  the 
Boston  YWCA,  the  Hubert  Humphrey  Occupational 
Resource  Center,  and  other  ar6as  closer  to  your  homes. 
We  suggest  that  you  contact  your  employer  or  training 
director  for  information  on  tuition  reimbursement,  and  how 
R.C.C.  can  bring  a  course  to  your  workplace. 

Registration  The  Evening  Division  follows  the  same  registration  and 

Holiday  schedule  as  the  Day  Division.  For  your  conve- 
nience we  have  included  a  mail-in  registration  form  at  the 
back  of  our  catalogue  which  is  published  prior  to  the  Spr- 
ing, Summer  &  Fall  semesters. 


The  Continuing  Education  office  is  located  in  Rm.  11 OA. 
Our  office  hours  are  Monday  through  Friday,  9:00  a.m.- 
9:00  p.m.  Please  call  us  at  734-1960,  exts.  110/101 
to  discuss  how  we  can  better  serve  you. 
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Tuition  Fees  and 
Refund  Policy 


Tuition  is  $28.00  per  credit. 

Fees: 

I.M.F.  Instructional  Materials  (Total  credits  x  $2.00) 
Registration  Fee  $6.00 

I.D.  $1.50 

Late  Registration  $5.00 


Total  payment  is  due  at  time  of  registration,  and  no  per- 
sonal checks  are  accepted. 


Class  Cancellations 


In  cases  of  severe  snowstorm  which  makes  commuting 
hazardous,  Evening  classes  will  be  cancelled  and  an- 
nouncement made  as  early  as  possible  on  the  following 
radio  stations:  WBZ,  WEEI,  WILD,  WCAS,  WHDH,  WRKO. 
Students  should  not  call  the  College  for  this  information. 
Individual  day  cancellations  are  not  broadcast.  The  in- 
structor is  expected  to  contact  his/her  students  if 
possible. 


The  Learning  Resource 
Center  (Library) 


The  L.R.C.  is  open  to  evening  students  until  8:30  p.m. 
Your  current  student  I.D.  card  is  your  library  card  which 
entitles  you  to  have  borrowing  privileges. 


Parking 


Bookstore 


Free  parking  is  available  and  limited.  Evening  students 
should  come  to  the  Division  of  Continuing  Education  to  ap- 
ply for  a  parking  permit. 


The  Bookstore  is  located  on  the  second  floor  of  the  Tower 
Building,  Rm.  201.  The  bookstore  is  open  Mon.-Fri. 
9:00-4:30  p.m.  The  bookstore  will  remain  open  until  7:00 
p.m.  for  the  first  week  of  school  to  assist  evening 
students. 
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ID'S 


You  may  have  your  photo  I.D.  taken  in  the  evening  in  Rm. 
110A. 


Confidentiality 


Your  whereabouts,  grades,  telephone  number  and  any 
other  data  held  by  the  college  is  not  released  to  persons 
who  inquire.  Therefore,  you  should  advise  family  and 
friends  of  your  location  during  the  semester. 


College  Regulations 


The  College  forbids  smoking,  eating  and  drinking  in  the 
classroom. 


Advisors 


Academic  advisement  will  be  available  to  evening 
students.  Students  may  meet  with  a  counselor  to  discuss 
degree  requirements,  program  choices,  class  scheduling, 
registration  procedures  and  tutoring. 
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Programs  for 
Academic  Support 
(R^S) 

Description  PAS  is  a  learning/teaching  center  directed  toward 

assisting  students  in  strengthening  skills  and  developing 
learning  strategies  for  a  successful  academic  experience. 
The  methods  for  addressing  the  specific  learning  needs 
and  styles  of  the  students  are  based  on  the  directives 
from  the  cooperative  efforts  of  the  faculty,  counselors, 
students  and  the  PAS  staff. 

PAS  services  are  available  Monday-Friday  from  8:30  a.m. 
to  4:30  p.m.  PAS  is  staffed  by  a  Director,  an  Associate 
Director,  three  Learning  Specialists,  professional  and  peer 
tutors. 


Testing  and  Placement 


PAS  administers  tests  to  assess  the  language  and  com- 
putational skills  used  for  the  placement  of  entering 
Freshmen  as  well  as  for  the  design  and  development  of 
tutorial  work.  Placement  tests  offered  are:  English  (writing 
sample);  English  as  a  Second  Language  (writing  sample 
and  reading);  Mathematics  (in  English  and  Spanish);  the 
Nelson  Denny  reading  test;  Spanish  and  French. 

PAS  also  has  an  ongoing  testing  center  for  students  who 
need  re-testing  through  the  recommendation  of  faculty.  In 
addition,  PAS  is  the  testing  center  for  all  classes  which 
use  the  mastery  learning  techniques. 


Tutorial  Service 


This  service  provides  one-on-one  and  small  group 
assistance  in  course  preparation.  Tutoring  is  available  in 
most  subject  areas,  on  a  long-  or  short-term  basis,  by  ap- 
pointment and  drop-in.  Sessions  are  no  more  than  one 
hour  per  day.  Small  group  sessions  are  generally  based 
on  workshops  which  are  attached  to  specific  classes. 
These  workshops  are  developed  by  faculty  and  tutor. 

Tutor/student/faculty  consultation  is  on-going  after  initial 
contact  is  made.  Tutors  are  required  to  keep  records  and 
develop  reports  once  monthly. 
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Comprehensive  Skills 
Program 


CSP  is  a  semester-long,  non-degree  program  designed  to 
assist  entering  students  in  meeting  the  basic  skills  re- 
quired by  most  of  the  courses  at  the  College.  Students 
whose  skills  are  not  strong  enough  for  regular  college 
courses,  as  determined  by  the  placement  tests,  are 
placed  in  CSP. 


Learning-to-Learn  PAS  offers  a  3-credit  course  designed  to  equip  students 

Program  with  a  systematic  set  of  learning/study  skills  to  apply 

directly  towards  mastering  the  content  of  their  academic 
courses.  The  course  is  offered  as  a  general  elective  to  all 
RCC  students.  This  course  is  taught  by  PAS  staff. 


Summer  Enrichment 
Program 


PAS  conducts  an  intensive  summer  enrichment  program 
for  25-30  entering  RCC  students  in  order  to  enhance  in- 
terest in  transfer  opportunities  at  four  year  institutions 
generally,  and  to  direct  students  toward  careers  that  are 
in  demand,  specifically.  The  Sunpmer  Enrichment  Program 
is  composed  of  three  courses,  nine  credits:  Algebra,  Data 
Processing  and  English  Composition.  Students  are 
selected  through  placement  tests  and  academic  perfor- 
mance. RCC  faculty  and  PAS  teaching  assistance  staff  the 
program. 


PAS/Faculty 
Collaboration 


PAS  staff  and  faculty  continuously  work  toward  improving 
the  delivery  of  services  through  staff  development  ac- 
tivities. These  staff  development  activities  are  presented 
throughout  the  year  and  are  open  to  the  entire  College 
family.  Upon  request,  PAS  provides  assistants  or  relief 
time  to  faculty  members  who  implement  innovative  or  ex- 
perimental teaching  techniques. 


PAS  Staff 


George  H.  Campbell,  Jr.,  Director 

Lesola  Morgan,  Associate  Director 

Donald  McCrary,  Assistant  Director/Learning-to-Learn 

Isidore  Julien,  Learning  Specialist 

Colleen  Spence,  Learning  Specialist 
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Academic 

Calendar 

1984-1985 


Fall  Semester  1984 

Faculty  Orientation 

August  27 

Registration 

August  28-30 

Labor  Day 

September  3 

First  Day  of  Classes 

September  4 

Late  Registration 

September  4-6 

Drop/Add  Period 

September  10-11 

Columbus  Day 

October  8 

Mid-semester  Grades  Due 

October  19 

Incomplete  Grades  Due 

from  Spring,  1984 

November  5 

Last  Day  to  Withdraw  from 

a  Course  Without  Approval 

November  5 

Veterans'  Day 

November  12 

Majors'  Monday 

November  19 

Registration  for  Spring  '85 

November  20-December  3 

Thanksgiving  Recess 

(Faculty  and  Students) 

November  29-30 

Final  Examinations 

December  17-21 

Final  Grades  Due 

December  24 

Christmas  Holiday 

December  25 

Spring  Semester  1985 

New  Year's  Day  Holiday 

January  1 

Martin  Luther  King,  Jr.  Day 

January  15 

Registration 

January  16-18 

First  Day  of  Classes 

January  21 

Late  Registration 

January  21-23 

Drop/Add  Period 

January  28-29 

Washington's  Birthday 

February  18 

Mid-semester  Grades  Due 

March  8 

Evacuation  Day 

March  18 

Incomplete  Grades  Due 

from  Fall  Semester 

March  29 

Spring  Recess 

April  1-5 

Last  Day  to  Withdraw  from 

a  Course  Without  Approval 

April  8 

Patriots'  Day 

April  15 

Majors'  Monday 

April  22 

Registration  for  Fall  Semester 

April  29-May  10 

Final  Examinationss 

May  13-17 

Final  Grades  Due 

May  21 

Graduation 

May  25 
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